THE UNIVERSITY OF

SYDNEY FACULTY OF MEDICINE AND HEALTH (FMH)

FMH International Visitors Process

If you would like to invite a visitor from overseas or a temporary visa holder to the University to
collaborate on an Australian research project, please refer to the processes below for information about
the appropriate visa category and appointment process.

Please note that this process is not available for overseas visitors who wish to pursue their own personal
research that does not contribute to the University of Sydney’s research productivity.

Contact: HR Immigration and Relocation hr.immigration.relocation@sydney.edu.au

Process for users

Determining the appropriate appointment process

1. Identify the A table matrix to guide visitors on which visa is most appropriate.

type of Visa
required

2. Identify if the The University can sponsor visitors on the following visas:

visitor requires e Temporary Activity visa (subclass 408)
sponsorship e Training visa (subclass 407)

International visitor checklist

3. Complete the
Checklist for
International
Visa
Applications

4. Follow the e Appointment process for non-university sponsored pathways
appropriate e Appointment process for university-sponsored pathways
appointment
process

Appointment process for non-university sponsored pathways

1. Complete the relevant e International visitor ® International visitor
paperwork request form - pdf request form - pdf
And And
e Detailed resume e Detailed resume
e Passport ID pages e Passport ID pages
e Visiting Academic e Visa grant letter if
Program or Research already obtained
Student Program by the
supervisor /host
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mailto:hr.immigration.relocation@sydney.edu.au
https://www.sydney.edu.au/content/dam/corporate/documents/about-us/working-with-the-university/types-of-visa-20181212.pdf
https://immi.homeaffairs.gov.au/visas/getting-a-visa/visa-listing/temporary-activity-408
https://immi.homeaffairs.gov.au/visas/getting-a-visa/visa-listing/training-407
https://unisyd.sharepoint.com/sites/fmh/services/staffhub/Shared%20Documents/International%20visitor%20checklist.pdf
https://unisyd.sharepoint.com/sites/fmh/services/staffhub/Shared%20Documents/International%20visitor%20checklist.pdf
https://sydneyuni.service-now.com/sm?id=kb_article_view&sysparm_article=KB0018350&sys_kb_id=db5eb1611b352410090ca799274bcb44&spa=1
https://sydneyuni.service-now.com/sm?id=kb_article_view&sysparm_article=KB0018350&sys_kb_id=db5eb1611b352410090ca799274bcb44&spa=1
https://www.sydney.edu.au/content/dam/corporate/documents/about-us/working-with-the-university/visiting_academic_programme%2020161121.docx
https://www.sydney.edu.au/content/dam/corporate/documents/about-us/working-with-the-university/visiting_academic_programme%2020161121.docx
https://www.sydney.edu.au/content/dam/corporate/documents/about-us/working-with-the-university/Research_Student%20_programme%2020161121.docx
https://www.sydney.edu.au/content/dam/corporate/documents/about-us/working-with-the-university/Research_Student%20_programme%2020161121.docx
https://sydneyuni.service-now.com/sm?id=kb_article_view&sysparm_article=KB0018350&sys_kb_id=db5eb1611b352410090ca799274bcb44&spa=1
https://sydneyuni.service-now.com/sm?id=kb_article_view&sysparm_article=KB0018350&sys_kb_id=db5eb1611b352410090ca799274bcb44&spa=1

Send the documentation
to HR Service Centre

with the appropriate
lead time

Wait for HR to issue
invitation letter and next
steps

Apply for your visa

Forward the signed
acceptance page and
visa grant letter to HR
Service Centre

Wait for HR to issue an
affiliate ID

Apply for Access

Complete the relevant
paperwork

Send the
documentation to HR
Service Centre with an
appropriate lead time

4 weeks before appointment
commencement

HR Service Centre will issue an
invitation letter and instructions
on how to apply for the
appropriate visa

Follow the guidelines outlined in
the email you received from HR

2 weeks before appointment
commencement

HR Service Centre will send the
invitation letter to the visitor.

Seek guidance from HR Service
Centre if required.

The affiliate ID is usually issued within a week of receiving the

documentation in step 5.

Unikey: Contact ICT (02 9351 2000) and quote your affiliate ID

number (please allow 24 hours)

Affiliate Card: Apply online or visit the Campus Card Centre. Ensure

that you have a copy of your signed letter of affiliation, photographic
proof of identification (driver’s license or passport), and your affiliate

ID number.

Building Access: Request building access by completing the Security

Access request form

Appointment process for university-sponsored pathways

e |nternational visitor request

form - pdf

o Detailed resume
e Passport ID pages
e Visiting Academic

Program or Research
Student Program by the
supervisor /host

16 weeks before appointment
commencement

e |nternational visitor
request form - pdf

And

e Detailed resume
e Passport ID pages
e Training Program (407

Visa only)
e Form 1283 by the visitor

20 weeks before appointment
commencement

3. Wait for HR to issue
invitation letter and

HR Service Centre will issue an invitation letter and instructions on how to
apply for the appropriate visa

next steps

4. Apply for your visa Follow the guidelines outlined in the email you received from HR
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mailto:immigration.relocation@sydney.edu.au
mailto:immigration.relocation@sydney.edu.au
mailto:immigration.relocation@sydney.edu.au
https://www.library.sydney.edu.au/libraries/membership.html
https://unisyd.sharepoint.com/sites/fmh/services/SitePages/Request-building-access.aspx?
https://forms.office.com/Pages/ResponsePage.aspx?id=fuOzgnGBXUixCzja5-0UqAYN-alnkFdPj0CtNOQ94Z9UREZETEVCTjFET045QVpJWTAzRkNCUlBWSSQlQCN0PWcu
https://forms.office.com/Pages/ResponsePage.aspx?id=fuOzgnGBXUixCzja5-0UqAYN-alnkFdPj0CtNOQ94Z9UREZETEVCTjFET045QVpJWTAzRkNCUlBWSSQlQCN0PWcu
https://sydneyuni.service-now.com/sm?id=kb_article_view&sysparm_article=KB0018350&sys_kb_id=db5eb1611b352410090ca799274bcb44&spa=1
https://sydneyuni.service-now.com/sm?id=kb_article_view&sysparm_article=KB0018350&sys_kb_id=db5eb1611b352410090ca799274bcb44&spa=1
https://www.sydney.edu.au/content/dam/corporate/documents/about-us/working-with-the-university/visiting_academic_programme%2020161121.docx
https://www.sydney.edu.au/content/dam/corporate/documents/about-us/working-with-the-university/visiting_academic_programme%2020161121.docx
https://www.sydney.edu.au/content/dam/corporate/documents/about-us/working-with-the-university/Research_Student%20_programme%2020161121.docx
https://www.sydney.edu.au/content/dam/corporate/documents/about-us/working-with-the-university/Research_Student%20_programme%2020161121.docx
https://sydneyuni.service-now.com/sm?id=kb_article_view&sysparm_article=KB0018350&sys_kb_id=db5eb1611b352410090ca799274bcb44&spa=1
https://sydneyuni.service-now.com/sm?id=kb_article_view&sysparm_article=KB0018350&sys_kb_id=db5eb1611b352410090ca799274bcb44&spa=1
https://www.sydney.edu.au/content/dam/corporate/documents/about-us/working-with-the-university/407%20Training%20Program.docx
https://www.sydney.edu.au/content/dam/corporate/documents/about-us/working-with-the-university/407%20Training%20Program.docx
https://immi.homeaffairs.gov.au/form-listing/forms/1283.pdf
mailto:immigration.relocation@sydney.edu.au
mailto:immigration.relocation@sydney.edu.au

Forward the signed
acceptance page and
visa grant letter to HR
Service Centre

Wait for HR to issue
an affiliate ID

Apply for access

Identify type of Visa
required

Identify if the visitor
requires sponsorship

Follow the appropriate
appointment process

Complete the relevant
paperwork

The affiliate ID is usually issued within a week of receiving the
documentation in step 5.

Unikey: Contact ICT (02 9351 2000) and quote your affiliate ID number
(please allow 24 hours)

Affiliate Card: Apply online or visit the Campus Card Centre. Ensure that
you have a copy of your signed letter of affiliation, photographic proof
of identification (driver’s license or passport), and your affiliate ID
number.

Building Access: Request building access by completing the Security
Access request form

Forward the signed
acceptance page and Wait for HRSC to issue
visa grant letter to HR an dffiliate ID
Service Centre

Apply for your visa Apply for access

Wait for HRSC to issue
invitation letter and next
steps

Send the
documentation to HR
Service Centre with an
appropriate leadtime
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