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[bookmark: Purposeandapplication][bookmark: _Toc240886122]Purpose and application
[bookmark: _Toc162273225][bookmark: _Toc240886123]Purpose
(1) These Procedures:
(a) support the Coursework Students Policy (‘the Policy’); and
(b) set out our requirements for:
(i) admitting students to coursework award courses and units of study;
(ii) approving credit or recognition of prior learning; and
(iii) enrolling students.
[bookmark: _Toc240886124]Start date
(1) These Procedures commence on 1 January 2027.
[bookmark: _Toc240886125]Application
(1) These Procedures apply to:
(a) staff, affiliates, and students;
(b) applicants for coursework award courses; and
(c) non-award students, exchange students, and study abroad students enrolled in a unit of study with us.
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[bookmark: Requirements1][bookmark: Part2][bookmark: _Toc240886126]Admission – General requirements
[bookmark: _Toc240886127]English language requirements
Applicants whose first language is English must provide evidence of:
citizenship or permanent residency of an English-speaking country; and
completion of secondary or tertiary study: 
in English; 
at a recognised institution of an English-speaking country listed in the Admission Standards – English Language Proficiency.
Note:	See the Academic Board Standards and Guidelines website.
Applicants whose first language is not English must meet:
our English language requirements; and
the requirements of the Admission Standards – English Language Proficiency.
We consider any applicant for an undergraduate award course who holds a qualification approved by the Academic Board as proof of English language proficiency to have met the minimum English language requirements for all undergraduate courses.
Note:	A conversion table for English Language Skills Tests is set out in the Admission Standards - English Language Proficiency available on the Academic Board Standards and Guidelines website.
An Associate Dean may exempt a student from the requirements of the Admission Standards – English Language Proficiency:
if satisfied that exceptional circumstances apply; and
on the bases specified in the Admission Standards – English Language Proficiency.
Note:	See section 4.9 of the Delegations of Authority Rule.
The Associate Dean must record any exemption on the student file, including:
the proof of proficiency in English provided; and
the reasons for granting the exemption.
Note:	See the Recordkeeping Policy.
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[bookmark: _Toc240886128]Admission – undergraduate studies
[bookmark: clause3_1][bookmark: _Toc240886129]Domestic applicants – based on secondary studies
(1) Except for those admitted under a special admission program, domestic applicants are eligible for admission to candidature in an award course based on secondary studies if they have successfully completed:
(a) a NSW Higher School Certificate examination, with an ATAR, calculated under the procedures set by the NSW Vice-Chancellor’s Conference;
(b) a State or Territory leaving examination that the Academic Board considers equivalent to the HSC; or
any other school leaving examination that the Academic Board considers to be equivalent to the HSC.
(2) Except for those admitted under a special admission program, applicants will be admitted based on achieving:
(a) a selection rank equal to or higher than the minimum selection rank for the course; or
(b) the minimum ATAR for the course determined by the Dean.
Note:	See clause 2.5 and Schedule 1 of the Policy.
(3) We convert interstate or overseas school-leaving results using methods approved by the Academic Board.
(a) Approved conversion tables are published on the Academic Board Standards and Guidelines website.
(b) Subject to approval by the Academic Board, these applicants may be admitted based on forecast scores.
Note: 	We convert interstate and New Zealand results using the Interstate Transfer Index endorsed by the New South Wales Vice-Chancellors’ Conference.
(4) To assess eligibility we will use the better of:
(a) the most recent ATAR; or
(b) any other accepted secondary qualification.
(5) [bookmark: clause3_1_5]If an applicant’s results are found to be incorrect after admission, we will take one of the following actions. 
(a) If they achieved a higher ATAR or equivalent than originally awarded, we will seek to admit them to the course for which the correct results would have earned admission. 
(b) If they achieved a lower ATAR or equivalent than originally awarded, we may:
(i) withdraw the offer of admission at any time during the first 4 weeks of their first semester; and
(ii) seek to admit them to a course for which the correct results would have earned admission. 
The Deputy Vice-Chancellor (Education and Students) approves making or withdrawing an offer of admission under clause 3.1(5).
When doing so they will consider whether it is too late in the year for the student to commence study in a new course effectively. 
Note:	See section 4.11.1 of the Delegations of Authority Rule.
[bookmark: clause3_2][bookmark: _Toc240886130]Domestic applicants – based on tertiary studies
Domestic applicants are eligible for admission to candidature in an award course based on tertiary studies if they have successfully completed the equivalent of:
at least one full-time year of tertiary study;
in a single degree course; or
at Bachelor level (AQF level 7) or higher.
Note: 	One full-time year of tertiary study means 48 credit points of study, or the part-time equivalent.
Subject to the relevant award course resolutions, we will: 
consider an applicant’s record of both tertiary and secondary studies; and
use the better of either record to decide their eligibility for admission.
If an applicant: 
has no recognised secondary qualifications, we will consider only their tertiary record; and
has made more than one attempt at tertiary study, we will consider only their best attempt.
Subject to clause 6.4 of the Policy, an applicant is eligible for admission based on tertiary studies if they:
were excluded from a Diploma (AQF level 5), or Bachelor degree (AQF level 7) program for failure to meet progression requirements; and
after that exclusion, either:
successfully completed at least one full-time equivalent semester at Bachelor degree (AQF level 7) study; or
Note: 	For example, in a degree requiring 48 credit points each year, the student must complete 24 credit points.
provided the Associate Dean with a satisfactory explanation of the circumstances for the exclusion.
Subject to clause 6.4 of the Policy, an applicant may apply for special consideration for admission by the relevant faculty if they:
have a record of failure and exclusion from tertiary study; and
believe that their studies have been affected by circumstances beyond their control.
Note:	See the Special Consideration for Admission Scheme in Schedule 1 of the Policy.
[bookmark: _Toc240886131]Domestic applicants – based on other qualifications
Domestic applicants are eligible for admission to candidature in an award course based on other qualifications if they have successfully completed one of the following:
a preparation program approved by the Academic Board under clause 3.6, if they commenced as an international student;
A Diploma (AQF level 5) or higher with a minimum one-year duration (full-time equivalent) that the Faculty approves as providing appropriate academic preparation, if applicants under the age of 21 on the date the course commences also have an HSC or equivalent;
an international qualification of at least 1 year duration (full-time equivalent) that the Academic Board determines is equivalent to an AQF Diploma (AQF level 5) or higher;
another preparation program that the Academic Board determines is equivalent to the HSC;
for applicants under the:
Mature Age Entry Scheme or Certificate IV Scheme: a Certificate IV in Tertiary Preparation;
STAT Scheme: the Special Tertiary Admission Test offered by the Australian Council for Educational Research; or
some other form of prior learning approved by the Academic Board.
[bookmark: _Toc240886132]International applicants
International applicants are eligible for admission to candidature in an award course if they have:
met one or more of the requirements for admission to an undergraduate award course in clauses 3.1 or 3.2 above; or
successfully completed:
a preparation program approved by the Academic Board under clause 3.6; 
an Diploma (AQF level 5) or higher of a minimum one-year duration (full-time equivalent) that the faculty approves as providing appropriate academic preparation;
an international qualification that the Academic Board determines to be equivalent to a Diploma (AQF level 5) or higher, which is one year’s duration (full-time equivalent); or
some other form of prior learning approved by the Academic Board.
Subject to approval by the Academic Board, applicants may be admitted based on forecast scores.
International applicants, other than exchange students, will be considered for admission on a fee-paying basis only.  
[bookmark: _Toc240886133]International applicants - approved preparation programs
The Academic Board approves the following preparation programs for international students:
foundation programs offered by public higher education providers in:
Australia who are authorised to self-accredit their courses under the AQF; and
New Zealand, who are authorised to self-accredit their courses under the New Zealand Qualifications Framework.
The Academic Board may approve foundation and preparation programs offered by private higher education providers in Australia and New Zealand for international students, provided that:
the courses offered in:
Australia are accredited under the AQF at Certificate IV level or above; and
New Zealand are accredited under the New Zealand Qualifications Framework at Certificate IV level or above.
The Academic Board:
may approve foundation and preparation programs offered by overseas higher education providers for international students; and 
will publish a list of approved programs on the Academic Board Standards and Guidelines website.
Unless a course resolution states otherwise:
admission standards for foundation and preparation programs that are recognised for admission by the Academic Board will be set in line with the relevant UAC schedule.
[bookmark: clause3_6][bookmark: _Toc240886134]All applicants - special admission requirements and prerequisites 
With the approval of the Academic Board, faculties may impose special admission requirements.
Applicants must meet any special admission pathway requirements:
approved by the Academic Board; and
set out in the award course resolutions.
The Academic Board may determine standards which set prerequisites for admission to particular award courses.
Standards will be published on the Academic Board Standards and Guidelines website.
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[bookmark: _Toc240886135]Admission – postgraduate studies
[bookmark: _Toc240886136]Sydney Professional Certificate
Applicants are eligible for admission to a Sydney Professional Certificate if:
they have a Bachelor degree (AQF level 7) or higher award from us in a relevant discipline; 
they have a Bachelor degree (AQF level 7) or higher award from another institution equivalent to a Bachelor degree (AQF level 7) or higher in a relevant discipline; or
the course resolutions set out qualifications and relevant professional experience and achievements that show they can complete the award successfully; or
they meet other requirements set out in the faculty resolutions and award course resolutions.
In all cases the relevant program director decides what is: 
a relevant discipline; or 
an equivalent qualification or course. 
In this clause, an equivalent degree or award includes:
an award under the AQF from:
an Australian university; or
a self-accrediting higher education institution; or
a degree from an overseas university that the National Information Centre for Qualifications Recognition recognises as equivalent.
[bookmark: clause4_2][bookmark: _Toc240886137]Graduate Certificate (AQF level 8)
Applicants are eligible for admission to a Graduate Certificate (AQF level 8) if:
they have a Bachelor degree (AQF level 7) or higher award from us in a relevant discipline; 
they have a Bachelor degree or higher award from another institution equivalent to Bachelor degree (AQF level 7) or higher, in a relevant discipline; 
they have a Sydney Professional Certificate in a relevant discipline; 
they meet any provisions in the course resolutions that set out qualifications and relevant professional experience and achievements sufficient to show they can complete the award successfully; or
they meet other requirements set out in the faculty resolutions and relevant award course resolutions.
In all cases the relevant program director decides what is: 
a relevant discipline; or 
an equivalent qualification or course. 
In this clause, an equivalent degree or award includes:
an award under the AQF from:
an Australian university; or
a self-accrediting higher education institution; or
a degree from an overseas university that the National Information Centre for Qualifications Recognition recognises as equivalent.
[bookmark: clause4_3][bookmark: _Toc240886138]Graduate Diploma (AQF level 8)
[bookmark: clause4_3_1]Applicants are eligible for admission to a Graduate Diploma (AQF level 8) if they:
have a Bachelor degree (AQF level 7) or higher award from us in a relevant discipline; 
have a Graduate Certificate (AQF level 8) from us in a relevant discipline; 
have a Bachelor degree or higher award from another institution that is equivalent to an AQF level 8 or higher award; 
Applicants who do not meet the requirements set out in clause 4.3(1) are eligible for admission if: 
they can show that they have completed the requirements for an award course, leading to:
an embedded Graduate Certificate with us, in a relevant discipline or
an equivalent program at another tertiary institution;
without graduating from the course; and
they meet other requirements set out in the faculty resolutions and relevant award course resolutions.
In all cases the relevant program director decides what is: 
a relevant discipline; or 
an equivalent qualification or course. 
In this clause, an equivalent degree or award includes:
an award under the AQF from:
an Australian university; or
a self-accrediting higher education institution; or
a degree from an overseas university that the National Information Centre for Qualifications Recognition recognises as equivalent.
[bookmark: _Toc240886139]Masters Degree (Coursework) (AQF level 9)
(1) Applicants are eligible for admission to Masters (Coursework) (AQF level 9) degree if:
(a) [bookmark: clause4_4_1_a]they have completed one of the following AQF awards with us in a relevant discipline: 
(i) Masters degree (AQF level 9);
(ii) Graduate Diploma (AQF level 8);
(iii) Bachelor degree (Honours) (AQF level 8); or
(iv) Bachelor degree (Pass) (AQF level 7) with a credit average; 
(b) they have a qualification or award from another institution that is equivalent to any of the qualifications set out in clause 4.4(1)(a); or
(c) they have completed the requirements for:
(i) an award course leading to an embedded Graduate Certificate (AQF level 8) or Graduate Diploma (AQF level 8) with us, in a relevant discipline; or
(ii) a course at another tertiary institution equivalent to an embedded Graduate Certificate (AQF level 8 or Graduate Diploma (AQF level 9) course with us;
without graduating from the course; and
(d) they meet other requirements set out in the faculty resolutions and relevant award course resolutions.
(2) In all cases the relevant program director decides what is: 
(a) a relevant discipline; or 
(b) an equivalent qualification or course. 
(3) In this clause, an equivalent degree or award includes:
(a) an award under the AQF from:
(i) an Australian university; or
(ii) a self-accrediting higher education institution; or
(b) a degree from an overseas university that the National Information Centre for Qualifications Recognition recognises as equivalent.
[bookmark: clause4_5][bookmark: _Toc240886140]Masters Degree (Extended) (AQF level 9)
Applicants are eligible for admission to a Masters Degree (Extended) if:
[bookmark: clause4_5_1_a]they have completed one of the following AQF awards in a relevant discipline with us in a relevant discipline:
Masters degree (AQF level 9);
Bachelor degree (AQF level 7); 
Graduate Diploma (AQF level 8); or
Graduate Certificate (AQF level 8); or
they have a qualification from another institution that is equivalent to any of the qualifications set out in clause 4.5(1)(a); or
they have completed:
the requirements for an award course leading to an embedded Graduate Certificate (AQF level 8) or Graduate Diploma (AQF level 8) with us, in a relevant discipline; or
a course at another tertiary institution equivalent to an embedded Graduate Certificate (AQF level 8) or Graduate Diploma (AQF level 8) with us; 
without graduating from the course; and
they meet other requirements set out in the faculty resolutions and relevant award course resolutions.
In all cases the relevant program director decides what is: 
a relevant discipline; or 
an equivalent qualification or course. 
In this clause, an equivalent degree or award includes:
an award under the AQF from:
an Australian university; or
a self-accrediting higher education institution; or
a degree from an overseas university that the National Information Centre for Qualifications Recognition recognises as equivalent.
[bookmark: _Toc240886141]Exemption in exceptional circumstances
(1) A Dean may grant an exemption from the eligibility requirements in clauses 4.2, 4.3, and 4.5, for an applicant seeking admission to a:
(a) Graduate Certificate (AQF level 8);
(b) Graduate Diploma (AQF level 8); or
(c) Masters Degree (Extended) (AQF level 9).
(2) The Dean may only grant an exemption if satisfied that the applicant has:
(a) qualifications and experience equivalent to those eligibility requirements; and
(b) provided evidence of experience and achievement sufficient to show:
(i) mastery of the subject matter; and
(ii) graduate qualities equivalent to those gained by applicants who meet the eligibility requirements.
Note: For example, evidence of experience and achievement could be provided through publications or authorship of official documents.
(3) 	Deans must record decisions about exemptions in writing.



[bookmark: _Toc240886142]Change of residency for international students
[bookmark: _Toc240886143]General application
This clause applies to:
international applicants; and 
students who have changed from international to domestic status.
[bookmark: _Toc240886144]Undergraduate studies
An applicant who changes to domestic status before enrolling in their course will be transferred to a Commonwealth Supported Place if:
their ATAR (or equivalent) is equal to or higher than that required for domestic admission to the course; and
a place is available in the course.
If they do not meet both requirements, we will cancel and withdraw the offer of admission.
A student who changes to domestic status before the census date for their course may be transferred to a Commonwealth Supported Place if:
their ATAR (or equivalent) is equal to or higher than that required for domestic admission to the course; and
a place is available in the course.
If they do not meet both requirements, we will transfer them to a domestic fee-paying place.
A student who changes to domestic status after the census date for their course will remain an international fee-paying student for that teaching period. 
We will transfer them in the next teaching period to a Commonwealth supported place if:
their ATAR (or equivalent) is equal to or higher than that required for domestic admission to the same course; and
a place is available in the course.
If they do not meet both requirements, we will transfer them to a domestic fee-paying place in the next teaching period.
[bookmark: _Toc240886145]Postgraduate studies
Except for applicants in the Doctor of Medicine, applicants who change to domestic status before enrolling in their course will be transferred to a domestic fee-paying place.
A student who changes to domestic status before the census date for their course will be transferred to a domestic fee-paying place.
A student who changes to domestic status after the census date for their course will:
continue as an international fee-paying student for that teaching period; and
transfer to a domestic fee-paying place in the next teaching period.
They may be considered for any Commonwealth supported place available for their course.
Students who are transferred to a domestic fee-paying place are allowed to compete for any available Commonwealth supported places in later teaching periods.


[bookmark: Part6][bookmark: _Toc240886146]Credit and Recognition of Prior Learning 
[bookmark: _Toc240886147]Approving credit
The relevant delegate may approve credit consistently with the Policy:
to individual students, based on their individual circumstances; or
by approving credit precedents in their faculty.
Note:	See the Delegations of Authority Rule.
Where possible, we will make credit assessments based on precedents approved by the relevant delegate.
The relevant delegate decides credit requests which fall outside these precedents.
The relevant delegate may approve credit for a student:
at the time the student is admitted to an award course; or
during their candidature.
If credit is approved for units of study completed elsewhere, the transcript will not record:
the other institution’s unit of study codes; or
the marks obtained for those units.
[bookmark: _Toc240886148]Requests for credit
We only consider requests for credit that meet the requirements of this clause.
Requests for specific or non-specific credit must include:
copies of academic transcripts;
detailed unit of study outlines issued by the previous institution; and
any other required documentation which may include details of the:
full-time study load requirements at the previous institution; and
volume of learning completed at that institution.
Note:	See clause 4.3 of the Policy. 
Requests for reduced volume of learning must include evidence of a qualification or professional experience we recognise.
Note:	See clause 4.5 of the Policy.
We may also require:
an interview or audition;
submission of a portfolio of work; or
completion of an assigned task that demonstrates attainment of learning outcomes.
The Students team:
receives and processes credit requests consistently with approved precedents; 
refers decisions about credit requests to the relevant delegate if there are no relevant approved precedents; and 
communicates with students about their requests and required documentation.
Note:	The Students team maintains the Credit Precedent Database and the central register for articulation agreements with relevant academic coordinators.
[bookmark: _Toc240886149]Accepting and declining offers of credit and reduced volume of learning
We may make offers of specific credit, non-specific credit and reduced volume of learning before enrolment or during candidature.
Offers may include details of the basis on which they are approved. These may include specifications about any or all of:
programs;
majors;
minors;
specialisations;
streams;
teaching areas;
principal study areas; or
enrolled units.
If a student makes changes to any specification stated in the offer, this may:
require reassessment of the credit request; and
result in a variation to the offer.
An applicant or student must accept or decline (in whole or in part) any offer of credit made by us:
before to enrolment: on or before the date of their first enrolment in the relevant course; or
[bookmark: clause6_3_3_b]during candidature: within 6 months of the date of the offer.
[bookmark: clause6_3_4]If an applicant or student does not accept or decline the offer of credit within the applicable timeframe:
we will not process the credit; and 
the offer will lapse.
We may vary any offer of credit made to an applicant before enrolment.
Note:	See clause 2.9 of the Policy for information on deferral.
[bookmark: _Toc240886150]Responding to offers of credit before enrolment
Requests for credit before enrolment must be made directly to us.
We do not consider requests for credit made before an application for admission.
If we make offers of admission and credit together, the applicant must accept or decline the offer of credit before accepting the offer of admission.
If we make an offer of credit after an offer of admission, but before enrolment, the applicant must accept or decline each form of credit listed in the offer on or before the date of their first enrolment in the award course.
Note:	If an applicant does not do this, the offer will lapse. See clause 6.3(4).
If the applicant accepts the offer of credit, we will grant it when the applicant enrols in the course.
We will only reinstate a declined offer made before enrolment consistently with the Policy.
Note:	See clauses 4.3(3)(d)(ii) and 4.5(4) of the Policy.
[bookmark: _Toc240886151]Offers of credit during candidature
(1) Requests for credit during candidature must be made in Sydney Student.
(2) We will accept a student’s request for credit during candidature if:
(a) the student provides a reasonable explanation for not making the request before enrolment;
(b) it was impracticable for us to assess the request before enrolment; or
(c) the student has completed study at another institution during their candidature.
Note: 	For cross-institutional study, see clause 7.6. For mobility credit, see the Outbound Student Mobility Policy.
(3) If we accept a request made during candidature, we will assess it consistently with the Policy and these Procedures.
(4) If a request is approved, the Students team informs the student of the outcome of their credit request and makes an offer of credit in Sydney Student.
(a) The Students team records credit outcomes in Sydney Student.
(5) A student who receives an offer of credit during candidature must accept or decline each form of credit listed in the offer within the time set out in clause 6.3(3)(b).
(6) We will only reinstate a declined offer made during candidature consistently with the Policy.
Note:	See clauses 4.3(3)(d)(ii) and 4.5(4) of the Policy.
[bookmark: _Toc240886152]Credit in embedded programs and embedded honours
Students enrolled in an embedded program who have met the conditions for, and elect to, transfer to a longer award course in that embedded program:
may transfer their enrolment to the longer award course; and
will receive credit for all completed units of study in the shorter award course, if those units are approved as a requirement for the longer award course; and
will not be permitted to graduate from the shorter award course.
Note: 	Faculties may establish embedded programs in closely related academic or professional fields at Graduate Certificate, Graduate Diploma, and Masters level. They may also set conditions in the award course resolutions or faculty resolutions for students to transfer between awards in the embedded program.
If the course requirements allow, a student who:
completes a course in an embedded program; and 
then seeks candidature in a longer award course in the same embedded program;
receives credit for units of study completed in the shorter award course.
Students enrolled in an embedded program who have completed the requirements for any award course in that embedded program may elect to:
discontinue their enrolment; and
graduate from that award course.
A student who has met the requirements for a Bachelor degree at pass level may, subject to the award course resolutions:
receive credit for completed units of study; and
enrol in the same Bachelor degree award course at honours level.
Note: 	For information on admission to a Bachelor degree award course at honours level, see clause 118 of the Coursework Policy 2021.
Students enrolled in embedded programs, including embedded honours, do not need to submit a credit request. We will automatically assess their eligibility for credit.
Note: 	Student visa holders will be required to accept the credit offer where it changes the duration of their course.
[bookmark: _Toc240886153]Credit for students who transfer courses
Students who transfer between our courses do not need to submit a credit request if the course resolutions expressly allow the transfer. 
Their credit request will be automatically generated.
All other students who transfer between our courses must submit a new credit request:
at the time of application; or
after admission to the new course.
[bookmark: _Toc240886154]Requesting rescission of credit
Students may request rescission of credit that has been approved.
The Students team receives and processes requests to rescind or re-instate credit.
Note: 	See clause 6.9.
The Students team informs students of the outcome of their rescission request.
Rescinded credit can only be reinstated consistently with the Policy.
Note: 	See clauses 4.3, 4.5 and 6.9 of the Policy.
[bookmark: clause6_9][bookmark: _Toc240886155]Rescinding credit and reduced volume of learning
At a student’s request, a program director may rescind any specific credit, non-specific credit, or reduced volume of learning previously approved, consistently with the Policy and the award course resolutions.
Once rescinded, the program director must approve any request for reinstatement.
[bookmark: _Toc240886156]Appeals
Applicants do not have a right of appeal under the Student Academic Appeals Rule against credit decisions made before enrolment.
Once enrolled, students may appeal under the Student Academic Appeals Rule against:
a decision to award or not to award credit:
made before enrolment, provided that the appeal is lodged before the first census date after enrolment; 
during candidature; and
decisions to reject rescission or reinstatement of credit, made during candidature.
[bookmark: clause6_11][bookmark: _Toc240886157]Awarding waivers
An Associate Dean may waive the requirement for a student to complete a compulsory unit of study, based on the student’s previous learning or experience.
Note:	As the student will not have passed the compulsory unit of study, the student will have to make up the credit points by undertaking other units of study.
A unit of study coordinator may waive the requirement that a student meet a prerequisite or co-requisite requirement for a unit of study.
A waiver will not be approved if the student has already received credit or reduced volume of learning for the relevant unit of study.
A waiver given under this clause may be subject to conditions.
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[bookmark: Part7][bookmark: _Toc240886158]Enrolment and discontinuation of enrolment
[bookmark: _Toc240886159]Assumed knowledge
We assume that students enrolling in some first-year units of study have successfully acquired a certain level of knowledge, expressed in terms of:
program studies; and 
performance achieved in the HSC or equivalent.
The Academic Board may, on the recommendation of the relevant faculty, specify assumed knowledge and recommended study areas for undergraduate courses.
Students who have not acquired the assumed knowledge may enrol in any unit of study in their award course but should complete any recommended supplementary work before the unit of study begins.
Note: 	For the current list of assumed knowledge and recommended study areas for undergraduate courses, see the Academic Board Standards and Guidelines website.
[bookmark: _Toc240886160]Prerequisite and co-requisite requirements
Faculties may set prerequisite and co-requisite requirements for enrolment in a unit of study.
Subject to clause 6.11, a student may enrol in a unit of study only if: 
they have met the prerequisite requirements for the unit; or
where the unit has a co-requisite requirement, they enrol in, or have already completed, the co-requisite unit.
Note: 	The relevant faculty handbook sets out prerequisite and co-requisite requirements for courses.
[bookmark: _Toc240886161]Enrolment restrictions
Unless the Associate Dean or course resolutions permit, a student may not enrol in any unit of study:
that overlaps substantially in content with a unit they have already completed; or
for which they have received: 
credit;
a waiver; or
an exemption; 
Note:	Faculties may establish prohibitions or prohibited combinations of units of study.  
additional to award course requirements; or
with a total credit point value over 32 credit points in a single teaching period.
An Associate Dean may approve an enrolment of more than 32 credit points in a teaching period.
A student who is not granted permission by the Associate Dean to enrol in units of study additional to award course requirements may enrol in a non-award course.
[bookmark: _Toc240886162]Repeating a unit of study
Unless the unit of study coordinator grants an exemption, a student who repeats a unit of study must:
participate in the learning experiences provided; and
meet all examination, assessment and attendance requirements.
Subject to the applicable terms and conditions, a student who  is subject to a reassessment in any unit of study is not eligible for any prize or prize scholarship for that unit of study without the approval of the unit of study coordinator.
[bookmark: _Toc240886163]Concurrent enrolment
A student may not enrol in more than one award course at any level, except:
with the permission of the relevant Associate Deans; or
as part of an approved:
combined degree;
double degree; or
dual degree program.
Note:	This includes courses offered by other institutions.
The same unit of study cannot be counted towards the requirements for two different courses, except:
for combined degrees;
to satisfy prerequisite, co-requisite and admission requirements; and
where a student is permitted to enrol in two postgraduate programs simultaneously as part of a combined degree or double degree, faculties may allow units of study to be cross-credited towards requirements for a maximum of two degrees as set out in clause 111 of the Coursework Policy.
[bookmark: clause7_6][bookmark: _Toc240886164]Cross-institutional study
Where the program director permits, a student may:
enrol in a unit or units of study at another university or institution; and
have those units of study be credited to their award course with us.
The program director may impose conditions on any such cross-institutional study. 
Note: 	See the cross-institutional study webpage for further information. Faculties may set additional requirements in their faculty resolutions.
[bookmark: _Toc240886165]Attendance
A faculty may specify the online and in-person attendance and participation requirements for its courses and units of study.
Online learning and assessment activities may:
be conducted in real time, through website interaction or, where appropriate, delayed replay; and
include, but not be limited to, online:
lectures;
tutorials;
practical work; and
quizzes, tests, and examinations.
Note:	See the Assessment Procedures.
A student enrolled in a unit of study must comply with the requirements set out in the faculty resolutions, award course resolutions or unit of study outline , including for:
attendance at and participation in lectures, seminars and tutorials; and
participation in practical work.
A program director may specify the circumstances under which a student who does not satisfy attendance and participation requirements may be deemed not to have completed a unit of study or award course.
[bookmark: _Toc240886166]Discontinuing enrolment in courses
A student may discontinue their enrolment in an award course.
[bookmark: clause7_8_2]A student’s enrolment will be treated as discontinued from the date of discontinuation, unless they produce evidence that there was good reason why the application could not be made at an earlier time.
If a student who holds an international student visa discontinues enrolment:
within a teaching period; and
after completing units in a teaching block within that teaching period; 
their discontinuation will take effect from the last day of the teaching block. 
Note:	For example, a student who completes an intensive unit and then discontinues during the semester in the same teaching period will be considered to have discontinued as from the last day of the intensive.
A student who discontinues enrolment during their first year of enrolment in a course will not be permitted to re-enrol in that course unless:
the Associate Dean gave prior permission to re-enrol; or
the student is re-selected for admission to the course.
A student may not discontinue enrolment after the end of classes in their course without good reason.
Note:	See clause 7.8(2).
We will record results for any units of study in which a student was enrolled when the discontinuation took effect, consistently with clause 7.9(2).
Note:	See Schedule 1 of the Assessment Procedures.
[bookmark: _Toc240886167]Discontinuing enrolment in units of study
Students who wish to discontinue one or more units of study after the census date should first seek advice from their faculty or University school about the potential impact on:
progression; and 
completion of essential course requirements.
[bookmark: clause7_9_2]Subject to this clause and any applicable student visa requirements, a student may discontinue enrolment in one or more units of study:
before or on the census date for the relevant teaching block:
without financial liability for the units of study; and
with an administrative outcome of ‘withdrawn’ (WD);
after the census date and up to the last date to discontinue in the relevant teaching block:
retaining financial liability for the units of study; and
with an administrative outcome of ‘discontinue fail’ (DF); or 
subject to clause 6.3 of the Policy and clause 3.1 of the Academic Progress Procedures, where a request for late discontinuation under special circumstances is approved.
Note: 	See Schedule 1 of the Assessment Procedures for the meaning of administrative outcomes.
A student’s enrolment in the relevant units of study ceases from the date of discontinuation, unless they provide sufficient evidence demonstrating there were circumstances that prevented them from applying earlier.
Note: 	See clause 3.1 of the Academic Progress Procedures.
A student may not discontinue enrolment in a unit of study after the last date to discontinue in the relevant teaching block, unless it is consistent with clause 3.1 of the Academic Progress Procedures.
[bookmark: _Toc240886168]Suspending enrolment
All provisions of this clause are subject to restrictions imposed by the Education Services for Overseas Students Act 2000 on student visa holders.
A student may suspend their enrolment in a course for a maximum period of one year in any one notification by notice to us, except for:
students enrolled in Year 1 of the Doctor of Medicine (MD) or Doctor of Dental Medicine (DMD) courses, who require approval from the Associate Dean.
The student must notify us of the suspension in a manner approved or accepted by the faculty.
A student must apply for and obtain the approval of the relevant Associate Dean for:
a single suspension of more than one year; or
any suspension that would result in a total period of suspension of more than one year during the student’s candidature.
At the end of the suspension period, the student must comply with any requirements specified by the Associate Dean for completing the course. 
The requirements apply despite anything to the contrary in the award course resolutions.
The Deputy Vice-Chancellor (Education and Students) or the Academic Registrar may suspend an international student’s enrolment until the commencement of the next available intake if the student:
has applied for a visa permitting them to undertake a course for which they have received an electronic confirmation of enrolment; and
the visa has not been issued before the census date.
If the Deputy Vice-Chancellor (Education and Students) or the Academic Registrar suspends an enrolment, the student may choose to:
accept the suspension and re-enrol in the course at the next commencement date, if they have obtained a visa with study rights for the full duration of the course; or
decline the suspension, cancel their current enrolment and receive a full tuition fee refund.
[bookmark: _Toc240886169]Suspension and termination of candidature for failure to enrol
We will automatically suspend or terminate a student’s candidature if:
they are not enrolled in any unit of study by the census date for the last teaching block in a teaching period; and
for that teaching period, they have not discontinued or suspended their enrolment. 
Note:	See clauses 3.2 of the Policy and 7.10(6) in relation to international student visa holders.
Where a student’s candidature is automatically suspended, the relevant Associate Dean may decide the requirements the student must meet to re-enrol in the course.
Where a student fails to re-enrol in two consecutive teaching periods , we will terminate their candidature automatically.
[bookmark: _Toc240886170]Return to candidature
If a student returns to candidature after a discontinuation or suspension, the course requirements that are current at the time of the student’s return apply to their candidature.
The Associate Dean may, in writing, modify the application of the course requirements in a particular case.
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[bookmark: RolesAndResponsibilities][bookmark: _Toc240886171]Roles and responsibilities
[bookmark: _Toc240886172]Relevant delegates
approve credit;
approve credit precedents decisions for credit; and
assess requests for credit that fall outside approved precedents.
[bookmark: _Toc240886173]Associate Deans
exempt a student from the requirements of the Admission Standards – English Language Proficiency;
waive requirements for compulsory units of study;
permit a student to enrol in:
a unit of study that overlaps substantially with a unit already completed;
a unit of study for which the student has received credit, a waiver or an exemption;
a unit of study additional to award course requirements; or 
more than 32 credit points in a teaching period.
make decisions about:
re-enrolment for a student who discontinued during their first year; 
a suspension of more than one year, or a suspension that would result in a total period of more than one year; and 
requirements for re-enrolment, including where candidature has been automatically suspended or terminated.
[bookmark: _Toc240886174]Program directors
decide whether an applicant’s discipline, qualification, or prior learning is relevant or equivalent for admission to award courses;
approve requests for cross-institutional study and may impose conditions;
rescind or re-instate credit on a student’s request; and
specify when a student who does not meet attendance and participation requirements may be considered not to have completed a unit of study or award course.
[bookmark: _Toc240886175]Unit of study coordinators
(1) waive the prerequisites or co-requisites requirements for a unit of study; 
(2) exempt a student repeating a unit of study from:
(a) participating in learning experiences; and
(b) examination, assessment and attendance requirements.
[bookmark: _Toc240886176]Students team, Division of the Academic Registrar
receive and process requests for credit, and requests to rescind or reinstate credit;
communicate with students about any required documentation;
process requests consistently with approved precedents, where they apply;
inform students of credit outcomes;
record credit outcomes in Sydney Student; 
maintain the Credit Precedent Database and the central register for articulation agreements. 
[bookmark: _Toc240886177]Students
apply for credit when applying for admission, or before the semester application deadlines; 
provide supporting documents when required, including transcripts and unit of study outlines;
accept or decline offers of credit within the specified deadlines;
monitor the status of their request and provide more information if requested; and
seek advice about the impact of credit on course progression and graduation requirements if they are unsure;
meet prerequisite or co-requisite requirements before enrolling in units of study; 
comply with attendance and participation requirements; 
seek advice before discontinuing enrolment after the census date;
notify us of any suspension and apply for approval for suspensions of more than 1 year;
enrol in at least 1 unit of study by the census date for the last teaching block in a teaching period to avoid:
automatic suspension; or 
termination of candidature. 
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[bookmark: Definitions][bookmark: _Toc240886178]Definitions
 In these Procedures:
a reference to ‘we’, ‘our’ or ‘us’ means the University; and
words and phrases used and not otherwise defined in this document have the meanings they have in the Policy.
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[bookmark: _Toc240886179]Notes
[bookmark: _Toc135744609][bookmark: _Toc135747361]Rescissions and replacements
This document replaces the following, which are rescinded from the date this document commences:
(1) Coursework Credit Procedures 2025, which commenced on 20 June 2025.
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