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[bookmark: Purposeandapplication][bookmark: _Toc240355334]Purpose and application
[bookmark: _Toc240355335]Purpose	
The Coursework Students Policy (“the Policy”) sets out our requirements for:
admission;
enrolment;
credit and recognition of prior learning;
assessment;
academic progression; 
suspension and termination of enrolment;
issuing transcripts and testamurs; and
termination of candidature.
This Policy addresses:
section 19-30 and19-42 of the Higher Education Support Act 2003 (Cth);
standards 1 and 7 of the Higher Education Standards Framework (Threshold Standards) 2021;
the Education Services for Overseas Students Act 2000 (Cth) (“ESOS Act”); and
the Education Services for Overseas Students Framework established under the ESOS Act.
[bookmark: _Toc240355336]Start date
(1) This Policy commences on 1 January 2027.
[bookmark: _Toc240355337]Application
This Policy applies to:
staff, affiliates, students; 
applicants for admission to a coursework award course; and
non-award students, exchange students and study abroad students enrolled with us.
Students who accept any offer of admission to candidature agree to comply with their obligations under this Policy.
Authorities and responsibilities under this Policy are also defined in the Delegations of Authority Rule.
[bookmark: _Toc240355338]Transitional arrangements
This clause applies from 1 January 2027, until it is rescinded.
[bookmark: clause1_4_2]The following matters are governed by the Coursework Policy: 
award course requirements;
 awards with honours; and
University medals.
This Policy does not apply to the matters specified in clause 1.4(2).
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[bookmark: Requirements1][bookmark: Part2][bookmark: _Toc240355339]Admission
[bookmark: _Toc240355340]General requirements for admission and candidature
A person is eligible for admission to a course if:
[bookmark: clause2_1_1_a]they meet the requirements of:
the Coursework Rule;
this Policy;
the Admissions, Credit and Enrolment Procedures; and
any special admission requirements set out in the relevant award course resolutions;
they have not made a material misrepresentation in applying for admission; and
[bookmark: clause2_1_1_c]for international applicants who will study in Australia, they hold an appropriate visa.
Eligibility requirements for domestic and international applicants are set out in the Admissions, Credit and Enrolment Procedures.
These include requirements for:
admission to undergraduate and postgraduate courses; and
English language proficiency.
Note:	See Parts 3 and 4 of the Admissions, Credit and Enrolment Procedures.
The relevant delegate sets and approves:
variations to English language requirements; and
qualifications accepted as proof of English language proficiency.
Note:	The relevant delegate can be identified by referring to the Delegations of Authority Rule.  The Admission Standards – English Language Proficiency are available from the Academic Board Standards and Guidelines website.
If requested, an applicant must provide verifiable documentary evidence that they meet the requirements of clauses 2.1(1)(a) and 2.1(1)(c).
(a) If they cannot or do not provide that evidence, we will consider that they do not meet the relevant requirements.
(b) If an applicant is found to have: 
(i) made a material misrepresentation; or 
(ii) relied on fraudulent or misleading documents;
we will:
(iii) notify them in writing; and
(iv) not accept further applications from them for 3 years from the date of that notice. 
(5) The admission process commences when a person applies for admission to an award course.
(6) After completing the admissions process, we admit an applicant to candidature.  This occurs:
for domestic students:
on the day they enrol for the first time; and
for international students, when they:
complete their acceptance online, or complete their acceptance offer form; 
pay us the applicable fees; and
enrol for the first time.
(7) Enrolment may be deferred as set out in clause 2.9 of this Policy.
(8) A person’s candidature ends when:
(a) we confer the award; 
(b) they withdraw from candidature; or 
(c) we terminate their candidature.
[bookmark: _Toc240355341]Admission by Dean
The Dean is responsible for admitting candidates to courses within their faculty. 
Note:	See section 2.5 of the Coursework Rule and clauses 2.6 – 2.8 of this Policy.
A unit of study coordinator may allow a person to enrol as a non-award student in a specified unit of study in that faculty if they meet the requirements of:
the Coursework Rule; and 
this Policy.
Subject to anti-discrimination legislation, the Dean may decline to admit an applicant if the faculty cannot make appropriate provisions for them.
[bookmark: clause2_3][bookmark: _Toc240355342]Quotas
For any academic year, the Deputy Vice-Chancellor (Education and Students) may decide, on the Dean’s recommendation:
the maximum number of applicants to admit to an award course;
the maximum number of applicants to admit to an award course under a special admission program; 
the maximum number of students who may enrol in a specified unit of study; 
the maximum number of continuing students who may enrol in a specified unit of study.
[bookmark: _Toc240355343]Admissions standards
The Academic Board sets admission standards for applicants for an award course.  
[bookmark: _Toc240355344]Special admission programs
We base eligibility for admission on academic merit. 
We also recognise that some domestic applicants may not be able to show their full potential to succeed in tertiary studies through standard entry processes.  
We provide a range of special admission programs to assist them to gain admission to undergraduate courses.
The Academic Standards and Policy Committee approves all special admission programs. These programs:
may be faculty or course specific; and  
must be set out in the relevant faculty resolutions, award course resolutions or in this Policy.
Note:	See the Delegations of Authority Rule.
We offer the following special admission programs:
Faculty-specific programs;
Course-specific programs;
Future Leaders Scheme;
Educational Access Scheme (formerly the Broadway Scheme);
Gadigal Program;
MySydney Scheme;
Regional and Remote Applicants Scheme;
Khuda Scheme;
Mature Age Applicants Scheme;
Elite Athletes or Performers Scheme;
Special Consideration for Admission Scheme;	
Creative Arts Special Admission Scheme;
Certificate IV Scheme; and
STAT Scheme.
Note:	The details of the special admission programs, other than faculty- and course-specific programs, are set out in Schedule 1.
We grant adjustment factors to applicants eligible for special admission programs. 
These factors may increase their selection rank above their ATAR or equivalent. 
Domestic applicants may apply for admission under more than one special admission scheme if their ATAR or equivalent meets or exceeds the minimum required for the course.
We will not admit applicants to a course if their ATAR or equivalent is more than 10 points below the relevant minimum ATAR for the course, except for:
the Gadigal Program; 
the Future Leaders Scheme; and
the MySydney Scheme.
The Educational Access Scheme may be subject to any quota set under clause 2.3 of this Policy.
[bookmark: _Toc240355345]Basis for admission decisions
Admission decisions must be made consistently with the Coursework Rule and this Policy.
Subject to this Policy, the Associate Dean must base admission offers for award courses on the applicant’s academic merit.
Note:	See also section 2.4(2) of the Coursework Rule.
For admission to undergraduate award courses, we measure applicants’ academic merit mainly based on their secondary or tertiary results.
We may make more than one round of offers to applicants for an award course.
The minimum selection rank may be different for different rounds of offers.
Note:	See also section 2.5 of the Coursework Rule.
[bookmark: _Toc240355346]Conditional offers and course requirements
We may admit an applicant to an award course subject to specified conditions. 
Conditions may include:
health screening of the applicant;
criminal record checks;
child protection checks;
verification of the applicant’s academic record;
compliance with visa requirements;
English language requirements; and
completion of prior study.
[bookmark: _Toc240355347]Accepting an offer
An applicant may only accept an offer of admission to an award course in the manner set out in the offer.
We will not admit an applicant to an award course until they have completed all requirements for enrolment.
An applicant who has accepted an offer to an undergraduate award course who wishes to transfer to a different course before the course begins, may apply for admission to the new course, if:
they meet the minimum admission requirements for the new course at a standard comparable to the standard of applicants who received offers in the main UAC round;
a place is available in the new course;
all available places in the new course are offered based on merit; and
the applicant receives and accepts the offer before teaching begins in the new course.
[bookmark: clause2_9][bookmark: _Toc240355348]Deferring an offer
An applicant who receives an offer for a place in an award course may defer admission to that course only as set out in this Part.
We may allow an applicant to defer admission if the offer has not:
lapsed; or
been withdrawn due to the applicant’s actions before or after the offer was made.
The maximum period of deferral is 1 year.
The Associate Dean of the relevant faculty may:
extend the period of deferral for an applicant to a maximum of 2 years; or
decline a request for deferral for a particular course.
Note:	See the Delegations of Authority Rule. 
If an applicant defers their admission to an award course at the Sydney Conservatorium of Music, we may require them to complete a further audition before admitting them.  
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[bookmark: Part3][bookmark: _Toc236306445][bookmark: _Toc240355349]Enrolment 
[bookmark: _Toc240355350]Enrolment in units of study
Students must, for each teaching period, enrol in units of study offered in their award course before the specified deadline.
Note:	Information about deadlines is available on the key dates website.
If a student:
fails to enrol by the required deadline; and 
has not discontinued or suspended their enrolment;
we may suspend or terminate their candidature as set out in clause 7.11 of the Admissions, Credit and Enrolment Procedures.
Students must provide their unique student identifier when enrolling. We will not release results or confer degrees without it. 
Note:	The Australian Government requires all higher education students who have completed all or some of their studies in Australia to have a unique student identifier.
All enrolments must be consistent with the requirements of:
this Policy;
the relevant faculty resolutions; and 
award course resolutions.
Note:	See also Part 7 of the Admissions, Credit and Enrolment Procedures.
Students must comply with the enrolment requirements set out in the Admissions, Credit and Enrolment Procedures relating to:
prerequisites and corequisites; 
enrolment restrictions;
repeating a unit of study;
concurrent enrolments;
cross-institutional study;
attendance and other requirements of enrolment; and
suspension and discontinuation of enrolment.
The total number of credit points required to complete an award course, including a combined degree or double degree course, is set out in the:
Resolutions of the Senate; and 
relevant award course resolutions.
Note:	 See also the Learning and Teaching Policy.
The faculty responsible for a unit of study assigns a specified number of credit points to it.
A student must pass a unit of study to receive the credit points for that unit.
A student completes a unit of study if they:
participate in the unit’s learning experiences;
meet our academic honesty standards;
meet all examination, assessment, and attendance requirements; and
attain the learning outcomes to a standard equivalent to a pass level or higher.
A program director may allow a student to enrol in and receive credit for a unit of study outside the table of units for the course if:
the award course resolutions allow it; and 
the relevant program director in the faculty offering the unit of study approves it.
Note:	‘Table of units’ means the table of units of study set out in the relevant award course resolutions.
Students may suspend their enrolment in a course for a maximum period of 1 year, subject to the notification requirements, restrictions, and approval processes set out in clause 7.10 of the Admissions, Credit and Enrolment Procedures.
[bookmark: _Toc240355351]Enrolment for international student visa holders
(1) International students visa holders must be enrolled full-time. This means undertaking:
at least 24 credit points in each teaching period; and
at least 18 credit points in each semester.
An international student visa holder who is unable to enrol full-time must obtain approval from the relevant faculty.
Approval can only be granted consistently with the requirements of the Education Services for Overseas Students Framework.
If an international student visa holder:
has not enrolled in any units of study by the last census date in a teaching period; and 
has not suspended or discontinued their enrolment;
we will terminate their candidature and report this as required by the Education Services for Overseas Students Framework.
Note:	See clause 7.11 of the Admissions, Credit and Enrolment Procedures. 
[bookmark: _Toc240355352]Discontinuation of enrolment in an award course or unit of study
Students may discontinue enrolment in an award course or in one or more units of study, subject to:
the Admissions, Credit and Enrolment Procedures; and
any legislative requirements.
The relevant delegate:
approves re-enrolment for students who discontinue their enrolment in their first year without permission; and
may impose requirements for completing a course on any student who enrols after having suspended their enrolment. 
Note:	See the Delegations of Authority Rule.  
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[bookmark: Part4][bookmark: _Toc240355353]Credit and Recognition of Prior Learning
[bookmark: _Toc240355354]Forms of recognition of prior learning
We recognise that students commence courses with different levels, areas and forms of prior learning.
We may recognise prior learning by granting:
credit, as:
specific credit;
non-specific credit; 
reduced volume of learning; or
a waiver of a requirement to undertake a compulsory or a pre-requisite unit of study.
Admission is competitive and eligibility for credit does not guarantee an applicant a place in a course.
Where possible, we will:
assess a request for credit before making an offer of admission; and 
make an offer of credit at the same time as an offer of admission. 
[bookmark: clause4_1_5]Credit assessments may be based on precedents approved by the relevant delegate.
Note:	See the Delegations of Authority Rule.
(a) Students must accept or decline offers of credit by the deadlines set out in the Admissions, Credit and Enrolment Procedures.
Students requesting credit during candidature must submit their request in Sydney Student. 
Applications that are not supported by appropriate evidence may be declined.
Note:	See Part 6 of the Admissions, Credit and Enrolment Procedures for documentation requirements and other conditions for requesting and accepting offers of credit. 
[bookmark: _Toc240355355]Specific credit and non-specific credit
(1) Specific credit is the recognition of previously completed studies as directly equivalent to specific units of study offered by us.
Note:	An example of specific credit is credit given for Physics 1 [PHYS1001] at the University of Sydney for Physics 1 undertaken at the University of Adelaide 
(2) Non-specific credit is ‘block credit’ given for a specified number of credit points at a particular level, consistently with the award course resolutions.
These credit points may be in a particular subject area but are not linked to a specific unit of study.
Note:	Examples of non-specific credit are: the University of Sydney does not teach Russian but a student may be granted credit for a full first year of study in Russian undertaken at the University of New South Wales, as 12 junior credit points; a student may be granted 48 junior credit points for the first year of an Arts degree completed at another Australian university.
(3) We may grant specific credit for a unit of study where there is a substantial overlap of skills, knowledge and experience at a level the program director deems equivalent to specific units of study offered by us.
Granting specific and non-specific credit is subject to the requirements set out in:
this Policy and the Admissions, Credit and Enrolment Procedures;
the relevant award course resolutions; and 
[bookmark: clause_4_2_4_c]any framework established by the relevant Associate Dean.
Note:	See the Delegations of Authority Rule.
[bookmark: clause4_3][bookmark: _Toc240355356]Assessing and awarding credit for previous studies
(1) [bookmark: clause4_3_1]A program director may grant specific credit or non-specific credit to an undergraduate or postgraduate student for study taken:
Note:	See the Delegations of Authority Rule.
(a) in another award course with us; 
(b) in an award course at another Australian tertiary institution;
(c) at a recognised overseas tertiary institution;
(d) in an accredited higher education course offered by a registered private provider;
(e) in a course offered by the Vocational Education and Training Sector; 
(f) in another award program approved by the Dean after an evaluation process; 
(g) in a non-award program (including a microcredential offered by another institution); or
(h) in a credit-eligible microcredential, in relation to which the period of credit availability has expired.
Note:	See also the Continuing and Extra-Curricular Education Policy.
(2) [bookmark: clause4_3_2]When evaluating a program under clause 4.3(1), a program director must consider:
(a) learning outcomes;
(b) academic standards and complexity;
(c) volume of learning;
(d) assessment, including academic integrity;
(e) quality assurance mechanisms; and
(f) whether the knowledge acquired is current.
(3) Credit must not be granted:
(a) for units of study completed more than:
(i) 10 years from the end of the teaching block for the previous study; or
(ii) any shorter period prescribed in the faculty resolutions;
(b) before admission to candidature in the course that the credit is applied to;
(c) for a unit of study that substantially overlaps one:
(i) which the student has already completed; or
(ii) for which the student has been granted credit, a waiver or an exemption;
(d) except with the permission of the program director:
(i) for units of study taken at another tertiary institution from which the student has been excluded;
(ii) [bookmark: clause4_3_3_d_2]for units of study or non-specific credit that the applicant or student previously declined when we offered it before enrolment or during candidature; or
Note:	See clause 4.5(4).
(iii) to reinstate specific credit or non-specific credit that we previously rescinded at the student’s request.
Note:	See clause 6.9 of the Admissions, Credit and Enrolment Procedures.
(4) When granting credit, a program director may impose requirements on a student about:
(a) progression to more advanced units of study within a specific course; and
(b) the time limits for completing the course.
(5) Regardless of any credit granted, a student must:
(a) meet any pre-requisite or co-requisite requirements for an award course, unless the unit of study coordinator waives those requirements; and
Note:	See clause 6.11 of the Admissions, Credit and Enrolment Procedures for information about waivers.
(b) achieve and demonstrate the learning outcomes for the award course.
(6) Subject to clause 4.6 of this Policy, a student who successfully completes a credit-eligible microcredential can apply for non-specific credit:
(a) on admission to an award course;
(b) within the period specified; 
(c) for the relevant number of credit points.
[bookmark: clause4_4][bookmark: _Toc240355357]Reduced volume of learning
Reduced volume of learning is a reduction in the number of credit points required for a student to complete their award course, in recognition of the student’s:
level and subject area of qualifications completed before admission; or
equivalent professional experience.
[bookmark: clause4_5][bookmark: _Toc240355358]Assessing and awarding reduced volume of learning
On a student’s request, a program director may approve a reduction in the volume of learning required to complete an award course where it is consistent with:
this Policy;
the Admissions, Credit and Enrolment Procedures; and 
requirements of the award course resolutions.
The program director may approve a reduced volume of learning in recognition of:
a prior qualification in the same discipline as the award course;
a prior qualification in a cognate discipline deemed to provide comparable preparation;
relevant professional experience deemed to provide comparable preparation; or
a prior qualification in an appropriate discipline at AQF level 8 or above.
In deciding to approve a reduced volume of learning, the program director must consider:
the factors in clause 4.3(2) of this Policy;
whether the student’s experience is documented; and
whether the student’s documentation demonstrates skills, knowledge or understanding equivalent to those that would be gained in the course.
[bookmark: clause4_5_4]Except with the permission of the program director, we will not approve requests:
to approve reduced volume of learning that an applicant or student has previously declined; or
Note:	See clause 4.3(3)(d)(ii).
to reinstate reduced volume of learning that has been rescinded on the student’s request.
Note:	See clause 6.9 of the Admissions, Credit and Enrolment Procedures.
[bookmark: clause4_6][bookmark: _Toc240355359]Limits on credit and reduced volume of learning
[bookmark: clause4_6_1]To qualify for an award, a student must complete a minimum amount of study in the award course with us.
An undergraduate student must complete with us a minimum of:
1 year (or part-time equivalent) of the award course; and
48 credit points of the award course.
A postgraduate student must complete at least 50 per cent of their current award course requirements with us.
A student enrolled in a Masters degree must complete a minimum of 48 credit points of postgraduate study.
This includes:
any postgraduate study at another university; and
any study for which credit is awarded under clause 4.3; and
This does not include reduced volume of learning approved under clauses 4.4 and 4.5.
The Associate Dean may vary the requirements in clauses 4.6(1)-(4) where the work was completed:
as part of an embedded program with us;
as part of another award course undertaken with us; or
as part of an award course approved by us as part of a conjoint venture with another institution.
We will not approve credit based on work completed at another institution for more than one third of the course requirements, unless approved at a course level by:
the Undergraduate Studies Committee; or
the Graduate Studies Committee.
We will only approve credit towards postgraduate awards for undergraduate units of study consistently with clause 4.6(9).
We will not approve credit towards postgraduate awards for previously completed postgraduate awards, except:
as set out in clause 4.6(9);
for a Sydney Professional Certificate;
for work completed in an embedded program; or
for work completed at another institution in a program which the relevant program director considers equivalent of a University of Sydney embedded program.
[bookmark: clause4_6_9]A program director may approve credit in the form of a reduced volume of learning in recognition of completed undergraduate and postgraduate award courses consistently with:
clause 4.5; and
the award course resolutions.
A program director may grant a graduate a limited amount of credit for a completed undergraduate course.
Subject to this Policy and the award course resolutions, a graduate who is admitted to candidature for a Bachelor degree with credit for units of study in a completed course must complete at least 2 years (or part-time equivalent) in the Bachelor award course.
This does not apply if additional credit from an uncompleted course or courses has also been granted.
Credit for microcredentials and other non-award courses must not exceed:
for award courses of 72 credit points or less: one third of the total credit points required; 
for award courses of more than 72 credit points: 24 credit points.
Note:	The provisions for granting credit in an award course offered as part of an approved conjoint venture are set out in the award course resolutions and the relevant faculty resolutions.

	[image: Home outline]
	[image: Bullseye outline]
	[image: ]
	[image: ]
	[image: ]
	[image: ]
	[image: Open book outline]

	Contents
	Purpose and application
	Admission
	Enrolment
	Credit and Recognition of Prior Learning
	Roles and responsibilities
	Definitions



(a) 
[bookmark: _Toc240355360]Assessment
[bookmark: _Toc240355361]Assessment principles 
(1) Our assessment principles apply to:
(a)  all coursework award assessments; and
(b) coursework units of study taken higher degree by research students.
(2) Our assessment principles:
(a) guide our approach to assessment;
(b) support students to develop and progressively demonstrate graduate qualities;
(c) inform our curriculum and teaching quality assurance programs; and
(d) guide accountability for achievement of graduate outcomes.
(3) We design assessments to:
(a) provide feedback on performance; or
(b) confirm that students have met the standard required to proceed or graduate.
(4) The process for implementing assessment principles is set out in the Assessment Procedures.
(5) Under the Student Academic Appeals Rule a student cannot seek a merits review of, or appeal against, an academic decision on the ground that the decision was inconsistent with assessment principles 1, 3 or 4.  
[bookmark: _Toc240355362]Principle 1 – Assessment practices must promote learning, evaluate outcomes and facilitate reflection and judgement 
This principle requires that:
(a) assessment practices align with course goals, context, learning activities and learning outcomes;
(b) assessment tasks are varied and practical for students and staff;
(c) students receive constructive and timely feedback within a unit of study to help them improve their performance;
(d) together, assessment tasks:
(i) measure learning and progress within each unit of study and across programs;
(ii) may help identify students who need additional support;
(iii) inform academic judgement and advice;
(iv) promote learning; and
(v) foster engagement and collaborative learning.
[bookmark: _Toc240355363]Principle 2 – Assessment practices must be clearly communicated
(1) This principle requires that unit of study outlines:
(a) are available 2 weeks before the start of the semester or teaching block in which the unit is offered;
(b) explain how the assessment task relates to:
(i) the learning outcomes; and
(ii) the purposes, timing, weighting and scope of assessment; 
in enough detail to allow students and support services to plan their approach to assessment; and
(c) explain the marking process and how individual marks will be combined.
(2) This principle also requires that staff involved in teaching a unit of study share a common understanding of assessment practices.
[bookmark: _Toc240355364]Principle 3 – Assessment practices must be inclusive, valid and fair
This principle requires that:
assessment tasks are designed to provide all students with equal opportunity to demonstrate their abilities;
assessment tasks are appropriate to the students’:
knowledge and skills; and
disciplinary or professional context;
assessment tasks are measured solely based on students’ achievement using:
predetermined criteria; and
standards aligned with learning outcomes; and
assessment outcomes are moderated against standards across:
courses and course components; and
year groups; 
to address equity, before final grades are determined.
[bookmark: _Toc240355365]Principle 4 – Assessment practices must be regularly reviewed
This principle requires that:
assessment tasks are evaluated through:
academic peer review; and
student feedback;
assessment tasks are updated to keep them secure, relevant, and effective, and to align with:
learning outcomes;
graduate qualities; and
new technologies (such as generative AI tools); and
all teaching staff have access to professional development on assessment design, delivery, and moderation.
[bookmark: _Toc240355366]Principle 5 – Assessment practices must be integrated into program design
This principle requires that:
assessment and feedback are integrated to support learning across:
units of study;
courses and course components; and
year groups;
assessment and feedback are designed to support each student to develop knowledge, skills and graduate qualities from the start of their studies through to graduation;
students’ learning attainment can be validated throughout the program and before graduation;
assessments are designed to help students succeed and prepare for their future, including through the proper use of technologies; and
academic judgement of student achievement is made over time through assessment tasks that are clear, coherent and reliable.
[bookmark: _Toc240355367]Principle 6 – Assessment practices develop contemporary capabilities in a trustworthy way
This principle requires that:
assessment practices enable students to show:
disciplinary knowledge;
graduate qualities; and 
use technologies ethically, including generative AI tools;
supervised assessments are designed to assure learning in a program;
unsupervised assessments are designed to encourage and support learning;
where appropriate, authentic assessments include the use of innovative and modern technologies;
students are responsible for all work submitted for assessment, including its form, content, accuracy, quality, and academic integrity; and
any use of generative AI tools in assessment and feedback is:
transparent; and
documented by staff and students.
[bookmark: _Toc240355368]Marking and grading
(1) We assess and grade student performance using standards-based approaches that support fairness and consistency.
(2) Faculties provide students with information and guidance on academic grades and levels of achievement, including examples or descriptors where possible.
Note:	See clause 2.2, Part 4 and Schedule 1 of the Assessment Procedures.
[bookmark: _Toc240355369]Adjustments to assessments
(1) We may make case-by-case adjustments to assessments where a student’s ability to take assessments is affected by circumstances beyond their control.
(2) Adjustments to assessments include:
(a) simple extensions;
(b) automated simple extensions; and
(c) special consideration.
Note:	See Part 5 of the Assessment Procedures. 
(3) Consistently with the Assessment Procedures, we may approve:
(a) simple extensions for assessment tasks other than examinations; and
(b) special consideration applications.
Note:	See clause 5.7 of the Assessment Procedures for the forms of special consideration available.
[bookmark: _Toc240355370]Reasonable adjustments
(1) We provide reasonable adjustments to support students’ equal participation in assessments.
(2) Inclusion and Disability Services works with eligible students to:
(a) develop an Academic Plan; and 
(b) arrange approved examination adjustments and accessible arrangements.
Note:	Information on eligibility, submitting applications and types of available adjustments, including for examinations, are set out in Part 6 of the Assessment Procedures. 
[bookmark: _Toc240355371]Special arrangements for assessments 
(1) As part of our commitment to support flexible learning, we may approve special arrangements for assessments if:
(a) a student cannot attend an examination; or 
(b) other time-bound assessment.
(2) Special arrangements can be made for the reasons set out in clause 7.1(2) of the Assessment Procedures.
[bookmark: _Toc240355372]Examinations 
(1) Provisions for the conduct of our examinations are set out in Part 9 of the Assessment Procedures.
(2) Our assessment principles apply to:
(a) organising examinations;
(b) securing examination materials;
(c) managing emergencies during examinations; 
(d) use of handheld computing devices; and
(e) breaches during examinations.
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[bookmark: _Toc240355373]Academic Progress
[bookmark: _Toc240355374]General requirements
Subject to this Policy and the Academic Progress Procedures, progression requirements for coursework award courses are set out in:
faculty resolutions; and
award course resolutions.
While we recognise that students are primarily responsible for managing their own learning and meeting progression requirements, we are committed to:
identifying and supporting students who are not meeting, or are at risk of not meeting progression requirements; and
reducing the adverse impact of circumstances beyond a student’s control on their academic progress, where possible and appropriate.
Note:	A student enrolled in an award course must meet the progression requirements and all the course requirements for an award course within the time limits for the course.  See Part 4 of the Coursework Rule.
The Deputy Vice-Chancellor (Education and Students) and Associate Deans promote students’ academic progression by:
giving students regular and clear advice about progression requirements;
identifying and informing students who are not meeting, or at risk of not meeting, progression requirements;
This includes telling them about available advice and support services;
monitoring the progress of students who are not meeting, or at risk of not meeting progression requirements; and
implementing clear processes to identify, support, and manage students who have multiple problems with academic progress.
Note:	Intervention stages and responsibilities for monitoring progression are set out in the Academic Progress Procedures.
[bookmark: _Toc240355375]Students not meeting, or at risk of not meeting, progression requirements
Faculties must identify students who:
are not meeting; or
are at risk of not meeting;
progression requirements at the end of a teaching period.
A student is identified as being at risk if:
subject to clause 6.2(3)(a), their periodic completion rate is equal to or less than 50 per cent of the credit points attempted;
they failed for the first time a:
barrier unit of study;
compulsory unit of study;
field work, clinical work, practicum or other professional experience;
specified in the award course rules; or
having reached the mid-point of the maximum time limit for completion of the award course, they have not attained 50 per cent of the credit points needed for the award.
Note:	Time limits are specified in the Coursework Rule and the relevant award course resolutions, which must be read together.
A student is identified as not meeting academic progression requirements if:
[bookmark: clause6_2_3_a]their course completion rate is less than 50 per cent after having attempted:
48 or more credit points in an award course at AQF level 7 or above; or
24 or more credit points in an award course at AQF level 6 or below;
they have failed for a second or subsequent time a:
barrier unit of study;
compulsory unit of study;
field work, clinical work, practicum or other professional experience
specified in the award course rules; or
while carrying a normal full-time student load, they would be unable to meet the requirements of the award course within the applicable maximum time limit.
Note:	Time limits are specified in the Coursework Rule and the applicable award course resolutions, which must be read together.
Faculties will inform a student in writing if they are identified as being either:
at risk of not meeting progression requirements; or 
not meeting progression requirements.
Note:	See clauses 2.5 and 2.6 of the Academic Progress Procedures.
If a student is identified as being at risk, the faculty will inform them of any action required, consistently with clause 2.5 of the Academic Progress Procedures. 
Faculties will issue an academic caution to a student identified as not meeting progression requirements, consistently with clause 2.6 of the Academic Progress Procedures. 
An Associate Dean may require a student who is not meeting progression requirements to show good cause why they should be permitted to re-enrol, consistently with Part 4 of the Academic Progress Procedures.
We may ask a student to show good cause more than once.
The relevant Associate Dean decides:
whether or not a student has shown good cause; and 
the outcomes, which may include exclusion from the course.
Note:	See the Academic Progress Procedures for show good cause process and outcomes.
[bookmark: clause6_3][bookmark: _Toc240355376]Late discontinuation under special circumstances
A student may apply for late discontinuation of one or more units of study if, due to special circumstances, they:
discontinued enrolment in one or more units of study under clause 7.9(2)(b) of the Admissions, Credit and Enrolment Procedures; or
could not complete the requirements of one or more units within the relevant teaching period.
Note:	See Part 3 of the Academic Progress Procedures for information on the process and timeframes for applying for late discontinuation under special circumstances.
[bookmark: _Toc240355377]Re-admission after exclusion for failure to meet progression requirements
A person who has been excluded from an award course may apply for re-admission to the award course after 2 years.
There is no right to re-admission.
The Associate Dean approves requests for re-admission after considering:
whether the person has reasonable prospects of meeting progression requirements, based on their earlier academic progression record;
whether the person has satisfactorily addressed any underlying issues that may have contributed to the failure to meet progression requirements; and
the relevant admission criteria and course resolutions for the proposed course of study.
Note:	See the Delegations of Authority Rule.
If the Associate Dean approves the request for re-admission, the person must submit a new application to us.
The Associate Dean approves credit for a person who is re-admitted to an award course for any work completed:
before exclusion; and
during a period of exclusion, whether with us or at another institution.
Note:	For information on student appeals against decisions made by an Associate Dean under this clause, see the Student Academic Appeals Rule.
A student admitted after exclusion is admitted to a new candidature.
We apply the admission requirements and course resolutions in place at the time of re-admission.
[bookmark: _Toc240355378]Re-admission after exclusion for misconduct
A person who has been excluded from an award course or excluded from the University as a penalty for misconduct may apply for re-admission to an award course, to commence after the end of the penalty period.
There is no right to re-admission.
The Associate Dean approves requests for re-admission:
after considering:
the nature and severity of the misconduct;
the likelihood of the person engaging in similar conduct;
whether the person has satisfactorily addressed any underlying issues that may have contributed to the misconduct;
whether the person might reasonably pose a risk to the health, safety or wellbeing of any other person;
the person’s prospects of meeting progression requirements, based on their record of academic progression and misconduct; and
the admission criteria and course resolutions for the proposed course of study; and
may:
consult with the decision maker who imposed the exclusion; and
make any other enquiries they consider relevant to the application.
If the Associate Dean approves the request for re-admission, the person must submit a new application to us.
The person’s re-admission is subject to meeting any conditions about their future conduct that were set at the time of exclusion.
Note:	See section 3.2(7)(e) of the Student Discipline Rule.
The Associate Dean may apply additional conditions as appropriate, in their absolute discretion.
Studies completed during the exclusion period will not be considered for credit.
A student admitted after exclusion is admitted to a new candidature.
We apply the admission requirements and course resolutions in place at the time of re-admission.
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[bookmark: _Toc240355379]Awards
[bookmark: _Toc240355380]Awards
A Diploma (AQF level 5) may be awarded at one of four grades: 
pass;
pass with merit; 
pass with distinction; or 
pass with high distinction.
A Bachelor degree (AQF level 7) may be awarded at one of two grades:
pass; or
pass with honours (AQF level 8).
A Masters degree by coursework (AQF level 9) may be conferred, and Graduate Diplomas (AQF level 8) and Graduate Certificates (AQF level 8) may be awarded, only at a pass grade.
Awards outside the AQF are awarded only at pass grade.
Note:	Awards may only be awarded consistently with the section 6.1 of the Coursework Rule.
[bookmark: _Toc240355381]Transcripts and testamurs
A student who has completed an award course or a unit of study with us will receive an academic transcript upon application and payment of any required fees.
Note:	For information on the circumstances in which we will apply sanctions for unpaid debts, see the Student Debtor Sanctions Policy.
Testamurs and transcripts must:
be consistent with the requirements of the AQF Qualifications Issuance Policy; and
provide the information specified in the Learning and Teaching Policy and the Learning and Teaching Procedures.
[bookmark: _Toc240355382]Aegrotat and posthumous awards
The Deputy Vice-Chancellor (Education and Students) may, on the recommendation of the relevant Dean, authorise the conferral of an aegrotat or posthumous award in circumstances involving serious illness or the death of a student.
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[bookmark: _Toc236306469][bookmark: _Toc240355383]Termination of candidature
[bookmark: _Toc240355384]Failure to complete within time limits
We automatically terminate a student’s candidature of if they have not completed their award course requirements within the time limits in section 4.2 of the Coursework Rule.
Note:	We also automatically terminate a student’s candidature if they discontinue their enrolment in their first year of enrolment, without prior permission from the Associate Dean to re-enrol. See clause 7.8 of the Admissions, Credit and Enrolment Procedures.
Note:	We also automatically terminate a student’s candidature if they fail to enrol in any units of study for 2 consecutive semesters. See clause 7.11 of the Admissions, Credit and Enrolment Procedures.
[bookmark: _Toc240355385]Termination of candidature in disqualifying circumstances 
(1) The Registrar may terminate a student’s candidature if:
(a) the student, or someone acting for them: 
(i) made a material misrepresentation in applying for admission;
(ii) failed to disclose a fact or circumstance material to our decision to admit them; or
(b) the student was admitted based on a qualification obtained wholly or partly by fraud, academic misconduct or other dishonesty.
(2) Before terminating a student’s candidature, the Registrar must give them written notice.
(3) The notice must state:
(a) the reason for the proposed termination;
(b) the student’s right to make written submissions to the Registrar within a set deadline;
(c) that the Registrar will consider their submission before deciding whether to terminate their candidature.
(4) The Registrar must:
(a) give the student at least 20 working days to make submissions;
(b) consider the student’s submissions within 10 working days of receiving them; and
(c) finalise the process as soon as practicable.
(5) If the Registrar is satisfied, after considering the student’s submission, that:
(a) the disqualifying circumstances set out in the notice exist; and
(b) those circumstances warrant terminating the student’s candidature; 
the Registrar will terminate the candidature.
(6) The Registrar will notify the student of the decision in writing, including reasons, as soon as possible after it is made.
(7) If the Registrar terminates a student’s candidature under this clause:
(a) the student’s liability to pay fees or charges to us in relation to the course is not affected; 
(b) the student is not entitled to a refund, repayment or set off of any fee or other amount paid in relation to the course; and
(c) the student will not be eligible for admission to any course for a period of 3 years from the date the candidature is terminated.
Note:	A decision made by the Registrar under this clause is not an ‘academic decision’. It cannot be appealed under the Student Academic Appeals Rule.
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[bookmark: RolesandResponsibilities][bookmark: _Toc240355386]Roles and responsibilities
[bookmark: _Toc240355387]Academic Board
sets admission standards;
identifies areas as socio-economically disadvantaged for the purposes of special admission programs; and
decides the criteria for regional or remote area status.
[bookmark: _Toc240355388]Academic Standards and Policy Committee
approve all special admission programs, including faculty-specific and course-specific programs;
approve the academic activities of the Khuda Women in STEM Program, including the selection criteria for partner schools;
set and approve variations to English language requirements; and
approve qualifications accepted as evidence of English language proficiency for applicants who have studied in specified countries.
[bookmark: _Toc240355389]Deputy Vice-Chancellor (Education and Students)
decides, on the recommendation of the relevant Dean, quotas for:
the maximum number of applicants to be admitted to an award course or special admissions program; and 
enrolment in units of study;
works with Associate Deans to promote students’ academic progression and implements processes to identify, support and manage students; and
authorises the conferral of aegrotat or posthumous awards on the recommendation of the relevant Dean.
[bookmark: _Toc240355390]Registrar
may terminate a student’s candidature where disqualifying circumstances exist after following due process.
[bookmark: _Toc240355391]Deans
(1) make decisions on admission of candidates to courses within the faculty;
(2) recommend the conferral of aegrotat or posthumous awards to the Deputy Vice-Chancellor (Education and Students); and
(3) decide whether a special admission scheme applies to a specified undergraduate course.
[bookmark: _Toc240355392]Associate Deans
(1) approve re-enrolment for students who discontinue enrolment without permission during their first year; and 
(2) approve credit assessment precedents, consistently with clause 4.1(5) and clause 4.2(4)(c). 
[bookmark: _Toc240355393]Faculties
(1) assign credit points to each unit of study;
(2) set progression requirements for coursework award courses through faculty and award course resolutions;
(3) identify and inform students who are not meeting, or are at risk of not meeting, progression requirements;
(4) may issue an academic caution to students identified as not meeting progression requirements; and
(5) decide the ATAR adjustment factor for eligible applicants for some special admission programs.
[bookmark: _Toc240355394]Program Directors
(1) approve a student’s enrolment in, and credit for, a unit of study outside the table of units for the course, where permitted by the award course resolutions;
(2) approve specific or non-specific credit for prior learning;
(3) impose progression requirements for advanced units and time limits for course completion when approving credit;
(4) approve reduced volume of learning;
(5) approve requests to reinstate a previously rescinded reduced volume of learning.
[bookmark: _Toc240355395]Unit of study coordinators
(1) approve a person’s enrolment as a non-award student in a specified unit of study; and
(2) approve waivers of prerequisite or corequisite requirements for students.
[bookmark: _Toc240355396]Students
(1) submit credit requests at the time of admission or through Sydney Student during candidature; 
(2) accept or decline offers of credit by the specified deadlines;
(3) provide their unique student identifier when enrolling;
(4) enrol in units of study for each teaching period by the specified deadline;
(5) meet enrolment requirements for prerequisites, co-requisites and enrolment restrictions unless these are waived;
(6) participate in learning experiences, complete and submit assessment tasks; 
(7) manage their own learning including meeting progression requirements.
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[bookmark: Definitions][bookmark: _Toc236306475][bookmark: _Toc240355397]Definitions
In this Policy a reference to ‘we’, ‘our’ or ‘us’ means the University.
	academic advisor
	a staff member nominated by the Dean of a faculty or Head of School and Dean of a University school to provide advice on student progression matters. 

	academic plan
	a plan approved by Inclusion and Disability Services that details a student’s eligibility for reasonable adjustments to learning and assessment tasks.

	academic transcript
	a written statement setting out a student’s academic record at the University.

	adjustment factor
	an adjustment made to an ATAR or equivalent under Part 2 of this Policy.

	administrative outcomes
	outcomes applied to units of study for administrative purposes in lieu of common result grades consistently with Schedule 1 of the Assessment Procedures.

	admission
	admission to candidature in a coursework award course at the University.

	Admissions Standards – English Language Proficiency
	the Admissions Standards – English Language Proficiency as determined by the Academic Board from time to time.

	appended honours course
	a course that leads to an award of a degree with honours where the honours component is undertaken after the student had met the course requirements for the degree (without honours).

	applicant
	an applicant for admission to any course governed by this Policy.

	assessment
	the process of measuring the performance of students to determine the learning outcomes achieved. This process lets students monitor their progress and contributes to their academic results. Examples include examinations and assignments.

	Associate Dean
	the Associate Dean of a faculty or University school with responsibility for coursework award courses at the relevant level, or a person appointed by the Dean to have responsibility for coursework award courses at the relevant level.

	assumed knowledge
	for a course:
· background materials or skills relevant for success in a course, acquired through previous secondary studies.
for a unit of study:
· having reached a certain level of knowledge or having passed a relevant unit of study.
Students who do not have specified assumed knowledge may still be admitted to a relevant course or enrolled in a unit of study, but may be at a disadvantage or experience difficulties.

	Australian Tertiary Admissions Rank (ATAR)
	for an applicant:
· the applicant’s rank in relation to the applicant’s secondary cohort, as provided to the University by UAC; or
· the applicant’s results in a school leaving examination in another State, Territory or country, converted to an ATAR equivalent, as provided to the University by UAC.

	Australian citizen
	has the meaning set out in the Australian Citizenship Act 2007 (Cth).

	Australian Qualifications Framework (AQF)
	the national framework for recognition and endorsement of education qualifications.

	authentic assessment
	assessment tasks that relate to the application of knowledge to problems, skills and performance that are found in general or disciplinary practices or professional contexts. It includes but is not limited to projects, investigations and report writing.

	award course
	a course approved by the Academic Board and endorsed by Senate, on the recommendation of the Academic Board, that leads to the conferral of a degree or the award of a diploma or certificate, including a Sydney Professional Certificate.

	award course resolutions
	the resolutions setting out the requirements for the award, approved by the Academic Board and tabled at a meeting of Senate.
Note: See section 2.3 of the Coursework Rule.

	Bachelor degree
	an undergraduate degree that:
· achieves at least the outcome specified for level seven of the AQF;
· is a program of liberal, professional or specialist learning and education; and
· builds on secondary or tertiary study.
The University offers two types of Bachelor degrees:
· Liberal Studies Bachelor Degrees; and
· Professional or Specialist Bachelor Degrees.
Note: see Part 7.

	barrier unit of study
	a unit of study which the faculty has determined must be passed before a student is permitted to progress.

	candidature
	the period during which a student is eligible to enrol in a coursework award course at the University.

	capstone experience
	a unit of study that provides students with an opportunity to draw together the learning that has taken place during the course, synthesis it with their own learning and experience, and draw conclusions that form the basis for further investigation, and intellectual and professional growth.

	carer
	as set out in the Carer Recognition Act 2010 (Cth). That is:
an individual who provides personal care, support and assistance to another individual who needs it because that other individual:
· has a disability; or
· has a medical condition (including a terminal or chronic illness); or
· has a mental illness; or
· is frail and aged.
an individual is not a carer in respect of care, support and assistance if they provide care:
· under a contract of service or a contract for the provision of services; or
· in the course of doing voluntary work for a charitable, welfare or community organisation; or
· as part of the requirements of a course of education or training.
To avoid doubt, an individual is not a carer merely because they:
· are the spouse, de facto partner, parent, child or other relative of an individual, or the guardian of an individual; or
· live with an individual who requires care.

	census date
	the date on which a student’s enrolment in a unit of study becomes final.

	combined degree course
	a combination of two degree programs structured to enable students to count a specific number of credit points towards the requirements for both award courses, resulting in a lower volume of learning than if the two degrees were taken separately. See also double degree course and vertically integrated combined degree course.

	Commonwealth supported place
	a place in an award course in respect of which the student and the Commonwealth government both contribute towards the cost of the student’s education.

	compulsory unit of study
	a unit of study that must be completed before an award of a degree, but which does not constitute a barrier unit of study.

	co-requisite
	a unit of study that must be successfully completed before or concurrently with the unit for which it is prescribed.

	course
	a planned and structured sequence of learning and teaching primarily aimed at the acquisition of knowledge, skills and understanding.

	course completion rate
	the total credit points a student has successfully completed, measured as a proportion of the total credit points attempted by the student since commencing enrolment in the award course.

	course requirements
	the requirements for an award course set out in any relevant faculty resolutions and award course resolutions.

	coursework award course
	a course approved by the Academic Board and endorsed by the Senate, that leads to a degree, diploma or certificate and is undertaken predominantly by coursework. While the program in a coursework award course may include a component of original, supervised research, other forms of instruction and learning normally will be dominant. The following are coursework award courses:
· all undergraduate award courses;
· Sydney Professional Certificates;
· graduate certificates; 
· graduate diplomas;
· Masters degrees that comprise less than 66% research.

	Coursework Rule
	the Coursework Rule.

	credit
	recognition of prior learning based on previous attainment in:
· another award course at the University or at another institution;
· a non-award course, other than a microcredential, approved by the Academic Board;
· a microcredential obtained from the University; or
· another non-award course, including a microcredential obtained from another institution, approved for credit as provided in this Policy.
The recognition of prior learning is expressed as credit points granted towards the award course. Credit may be granted as specific credit or non-specific credit.
Note: See Part 4

	credit eligible microcredential
	as set out in the Continuing and Extra-Curricular Education Policy. That is:
a microcredential awarded by the University which:
· meets the requirement of subclause 8A(7) [of that policy]; and
· has been approved as being eligible for a specified number of credit points towards specified award courses for a specified amount of time.

	credit point
	a measure of value indicating the contribution that each unit of study provides towards meeting award course completion requirements, stated as a total credit point value.

	criteria
	statements that identify the key characteristics or qualities of student performance in an assessment task.

	cross-credited unit of study
	a unit of study that, on completion, is credited towards the requirements of two awards, or two component parts of a combined award.

	cross-institutional study
	enrolment by a student in a unit or units of study at another university or institution.

	cross-semester average mark (CSAM)
	a mark, used for progression purposes, which averages results from all units undertaken across a 48 credit point period, regardless of whether this includes semesters or teaching blocks.

	Dean
	as appropriate:
· the Dean of a faculty; or
· the Head of School and Dean of a University school.

	delegate
	an officer, employee or committee of the University to whom the Senate has made a delegation of authority.

	department
	an academic disciplinary grouping established within a school.

	digital badge
	as set out in the Continuing and Extra-Curricular Education Policy. That is:
a method for packaging information about accomplishments, embedding it into portable image files as digital badges, and establishing resources for its validation.
Note:   For the specifications for digital badges, see the Open Data Standard published by IMS Global Learning Consortium.

	disability
	as set out in the Disability Discrimination Act 1992 (Cth). That is:
disability in relation to a person, means:
total or partial loss of the person’s bodily or mental functions; or
total or partial loss of a part of the body; or
the presence in the body of organisms causing disease or illness; or
the presence in the body of organisms capable of causing disease or illness; or
the malfunction, malformation or disfigurement of a part of the person’s body; or
a disorder or malfunction that results in the person learning differently from a person without the disorder or malfunction; or
a disorder, illness or disease that affects a person’s thought processes, perception of reality, emotions or judgement or that results in disturbed behaviour.
and includes a disability that:
presently exists; or
previously existed but no longer exists; or
may exist in the future (including because of a genetic predisposition to that disability); or
is imputed to a person.
To avoid doubt, a disability that is otherwise covered by this definition includes behaviour that is a symptom or manifestation of the disability.

	domestic applicant
	an applicant who is:
· an Australian citizen;
· a permanent resident of Australia;
· a holder of a permanent humanitarian visa; or
· a New Zealand citizen.

	domestic student
	a student who is:
· an Australian citizen;
· a permanent resident of Australia;
· a holder of a permanent humanitarian visa; or
· a New Zealand citizen.

	double degree course
	a course in which a student completes two AQF qualifications under one set of award course resolutions with no cross-crediting of units of study between the qualifications.

	early intervention strategy
	a study plan to support students who identify themselves as being at risk of not meeting progression requirements, as provided in clause 2.3 of the Academic Progress Procedures.

	educational access scheme
	an admission scheme approved by Academic Board consistently with clause 13.2 of this Policy.

	embedded program
	a sequence of linked courses in closely related academic or professional areas that:
· allows for consequential and incrementally higher levels of academic achievement;
· specifies in the award course resolutions conditions for transfer from one linked award to a higher linked award; and
· allows credit points for a unit of study to count towards more than one of the linked awards.

	enrolment
	enrolment in a coursework award course at the University. A person is not enrolled until the person has completed, to the satisfaction of the University, all requirements for enrolment or re-enrolment in the award course concerned.

	exchange student
	a student who is:
· not an Australian citizen;
· not admitted to an award course at the University;
· admitted to a formally approved program at an overseas institution with which the University has an exchange agreement; and
· enrolled in one or more units of study at the University under the terms of the exchange agreement.

	exemption
	an exemption given by a faculty to a student from the requirement to complete parts of the prescribed work for a particular unit of study within a course, including attendance at prescribed lectures, seminars, tutorials and practical work.

	faculty
	a faculty, University school or a board of studies and in this Policy refers to the faculties or University schools responsible for the relevant award course.

	feedback
	information provided to students on the quality of their learning in relation to an assessment activity, which forms the basis of improved student learning.

	generative AI tools
	software applications built on artificial intelligence that can generate content and complete tasks in response to user prompts. Uses for their outputs include:
· generating text, code, data, images, multimedia or 3D artefacts;
· controlling other software;
· improving or amending writing, including by translating, paraphrasing, clarifying or making stylistic changes.

	Graduate Certificate
	an advanced program that:
· builds on prior undergraduate study; or
· where approved by the faculty, prior experience that is considered by the faculty to demonstrate the required knowledge and aptitude; and
· which achieves at least the outcome specified for level 8 of the AQF.

	Graduate Diploma
	an advanced program that:
· builds on either or both of prior undergraduate or postgraduate study; and
· achieves at least the outcome specified for level 8 of the AQF.

	graduate qualities
	the qualities demonstrated by all graduates of award courses on completion of the requirements of the award course. At the date of this Policy, for undergraduate award courses, Part 2 of the Learning and Teaching Policy details these as:
a) depth of disciplinary expertise;
b) broader skills;
c) critical thinking and problem solving;
d) oral and written communication;
e) information and digital literacy;
f) inventiveness;
g) cultural competence;
h) interdisciplinary effectiveness;
i) an integrated professional, ethical and professional identity;
j) influence/

	group work
	a formally established project to be carried out by a number of students working together that results in a single piece of assessment or a number of associated pieces of assessment. 

	Higher School Certificate (HSC)
	a Higher School Certificate granted by the NSW Board of Studies under the Education Act 1990.

	honours
	a program in an undergraduate degree leading to an honours class of award, indicating high academic achievement and completion of preparatory education in research to at least the outcome specified for level 8 of the AQF. Honours courses may be appended, embedded or integrated.

	industry and community project unit (ICPU)
	a unit of study in which students complete a project managed by the Pro Vice-Chancellor (Education – Enterprise and Engagement).

	integrated honours course
	a course that leads to an award of a degree with honours where the honours component is based on achieving a specified weighted average mark.

	International English Language Testing System (IELTS)
	the test jointly administered by British Council, IDP Education Pty Ltd and the University of Cambridge.

	international applicant
	an applicant who is not:
· an Australian citizen;
· a permanent resident of Australia;
· a holder of a permanent humanitarian visa; or
· a New Zealand citizen.

	International Baccalaureate
	the diploma awarded to a person who successfully completes the International Baccalaureate program, developed and administered by the International Baccalaureate Organisation.

	international student
	a student who is not:
· an Australian citizen;
· a permanent resident of Australia;
· a holder of a permanent humanitarian visa; or
· a New Zealand citizen.

	last date to discontinue
	the last date following the advertised census date on which a student may elect to discontinue a unit of study under clause 7.9 of the Admissions, Credit and Enrolment Procedures.

	late discontinuation
	discontinuation of a unit of study under special circumstances later than the relevant census date and only may be granted under clause 7.9(2)(b) of the Admissions, Credit and Enrolment Procedures.
Note:  For further information about how this definition is applied see Part 3 of the Academic Progress Procedures. See also definition of “special circumstances”.

	learning outcomes
	statements of what students know, understand and are able to do after completing a curriculum component or award course.
Note: See the Learning and Teaching Policy for details of curriculum components.

	major
	a defined sequence of units of study by a student, to develop depth of expertise in a field of study.
Note: See Part 4 of the Learning and Teaching Policy.

	Masters degree by coursework
	a program of advanced learning and professional teaching that builds on undergraduate study, achieves at least the learning outcomes specified for level 9 of the AQF and normally leads to a capstone experience. The University offers four types of Masters degree by coursework:
· Advanced Learning Masters degree: a minimum on year full-time advanced study course that builds on prior undergraduate study in the same discipline or in a relevant discipline.
· Professional Masters degree: a Masters degree that prepares the student for accreditation or recognition in a specific profession, building either on prior undergraduate study in the discipline or on undergraduate study in another appropriate discipline.
· Research Pathway Masters degree: a Masters degree that develops advanced knowledge and research skills in a discipline to prepare a student to undertake a Doctor of Philosophy.
· Masters Degree (Extended): A Professional Masters degree of extended duration, typically three or four years full-time. The degrees of Doctor of Dental Medicine, Juris Doctor, Doctor of Medicine and Doctor of Veterinary Medicine are referred to in the AQF as ‘Masters Degree (Extended)’.

	microcredential
	as set out in the Continuing and Extra-Curricular Education Policy. That is:
a continuing education course which results in certification of assessed learning that focuses on specific knowledge, skills and capabilities and verifies that the holder possesses a particular professional skill. It is a non-award certification, which may in certain circumstances be considered for credit towards an award course. For the purposes of this Policy, the Sydney Professional Certificate is not a microcredential.

	minimum ATAR
	the lowest ATAR or equivalent required to gain admission to a course.

	minimum selection rank
	the minimum ATAR or equivalent plus any relevant adjustment factors required to gain admission to a course.

	minor
	a defined sequence of units of study taken by a student which develops expertise in a field of study.
Note: See Part 4 of the Learning and Teaching Policy.

	misadventure
	an unforeseen accident, mishap or personal misfortune.

	moderation
	the process by which the validity and reliability of assessment marks are verified.

	non-award student
	a person who is not admitted to an award course at the University, and who is not an exchange student of study abroad student, but is enrolled in a unit of study or course at the University.

	non-specific credit
	a ‘block credit’ for a specified number of credit points at a particular level. These credit points may be in a particular subject area but are not linked to a specific unit of study.

	open learning environment
	a shared pool of units of study which are:
· of two or six credit points value;
· approved by the relevant delegate; and
· available to all students according to the award course resolutions applicable to the award course in which they are enrolled.

	periodic completion rate
	the total credit points a student has successfully completed measured as a proportion of the total credit points attempted by the student within a teaching period.

	prerequisite
	for a course:
· a subject that must be completed at the specified standard for an applicant to be eligible for admission to a course.
for a unit of study:
· 1 or more units of study that must be successfully completed at the specified standard before a student can enrol in that unit of study.

	postgraduate award course
	an award course leading to the award of a Graduate Certificate, Graduate Diploma, Masters degree or a Doctorate. Normally, a postgraduate award course requires the prior completion of a relevant undergraduate degree or diploma.

	principal examiner
	the designated person responsible for the assignment of final marks and grades in a unit of study.

	program
	a combination of units of study that develops expertise in a multidisciplinary domain or professional or specialist field and includes at least 1 major.
Note: See Part 4 of the Learning and Teaching Policy.

	program director
	the person responsible at a stream, program, major or degree level for managing the curriculum and providing coordination and advice to staff and students.

	progression record
	the record of all relevant information and documentation relating to a student’s academic progression, including correspondence and interview records.

	progression requirements
	the requirements for academic progression set out in the faculty resolutions, award course resolutions and this Policy.

	prohibition
	a prohibition on a student from enrolling in a unit of study if they have completed another specified unit of study with overlapping content.

	recent school leaver
	a person who completed the HSC or equivalent in the year immediately prior to admission or proposed admission to an award course, or who completed their HSC in the year immediately prior to that if the person has not undertaken any tertiary study.

	recognition of prior learning
	acknowledgement of relevant prior academic achievement or experience. It usually takes the form of reduced volume of learning, or credit points that count towards award course requirements.

	recommended study
	a secondary level subject can ensure a student’s preparation and readiness. It is not a requirement for admission to a course.

	reduced volume of learning
	reduced volume of learning is a reduction in the number of credit points required for a student to complete their award course. It is granted in recognition of the student’s:
· level and subject area of qualifications completed before admission; or 
· equivalent professional experience.
Note: See clause 4.4.

	selection rank
	the ATAR or equivalent that an applicant has achieved plus any adjustment factors awarded consistently with Part 13.

	semester
	the main teaching block of each teaching period, as set out in Part 3 of the Learning and Teaching Policy.

	semester average mark
	the average mark obtained by a student for all units of study attempted in a semester, weighted according to credit point value.

	simple extension
	an informal arrangement between a student and a unit of study coordinator to permit late submission of work, as provided in Part 5 of the Assessment Procedures.

	special admission program
	a flexible admission pathway scheme or an educational access scheme approved by the Academic Board and listed in clause 2.5.

	special circumstances
	for the purposes of late discontinuation under clause 6.3, circumstances which:
· were beyond the student’s reasonable control;
· did not make their full impact on the student until on or after the relevant census date; and
· made it impracticable for the student to complete the requirements for the affected unit or units of study within the relevant teaching period.
Circumstances are beyond a student’s reasonable control if a reasonable person would consider them to be:
· unusual, uncommon or abnormal; and
· not due to any action or inaction on the part of the student, and therefore not the responsibility of the student.
Note: For further information about how this definition is applied, see clause 6.3.

	specialisation
	as set out in the Learning and Teaching Policy. That is:
the disciplinary or professional expertise developed for a profession or career in a Professional or Specialist Bachelor degree or postgraduate degree.

	specific credit
	the recognition of previously completed studies as directly equivalent to specific units of study.

	stream
	a version of a degree that can be conceptualised as a separate degree for admission purposes but that is linked to a set of other streams of the degree through shared nomenclature, shared course components and shared rules.

	student
	a person who is:
· currently admitted to a candidature in an award course of the University; or
· where relevant, an exchange student or non-award student.

	study abroad student
	a person who is:
· not an Australian citizen;
· not admitted to an award course at the University;
· admitted to a formally approved program at an overseas institution; and
· enrolled in units of study at the University but not under the terms of an exchange agreement.

	Sydney Professional Certificate
	a qualification outside the AQF, obtained upon completion of an advanced program of postgraduate study approved by the Academic Board under section 1.3(1)(h) of the Coursework Rule.

	Sydney Student
	our student management system.

	teaching block
	as set out in the Learning and Teaching Policy. That is:
a defined span within a teaching period which is available for scheduling the learning and assessment activities of a unit of study. A teaching block may also be a compulsory study period.

	teaching period
	as set out in the Learning and Teaching Policy. That is:
1 of 2 periods each year, each of the 6 months duration and including a semester, during which teaching is delivered in a coursework courses as set out in Part 3.

	Technical and Further Education college (TAFE)
	a college operated by TAFE NSW.

	testamur
	a certificate or award provided to a graduate, usually at a graduation ceremony.

	Test of English as a Foreign Language (TOEFL)
	the test administered by the Educational Testing Service or its licensees. 

	undergraduate award course
	a coursework award course leading to the award of an Diploma, Advanced Diploma or Bachelor degree or Bachelor (Honours) degree.

	undergraduate degree
	an undergraduate award course at Bachelor level that achieves at a minimum the learning outcomes specified for AQF level 7.

	units of study
	the smallest standalone component of an award course that is recordable on a student’s transcript. Units of study have an integer credit point value, normally six credit points, except where approved by the relevant delegate.
Note: See also Part 4 of the Learning and Teaching Policy.

	unit of study coordinator
	the academic staff member with overall responsibility for the planning and delivery of a unit of study.

	Universities Admission Centre (UAC)
	the Universities Admissions Centre (NSW & ACT) Pty Limited, which processes applications for admission to most undergraduate courses at the University and other participating institutions.

	vertically-integrated combined degree
	a combined degree across two AQF levels, for example Bachelor and Masters, or Masters and Doctorate.

	waiver
	an exemption given by a faculty to a student from the requirement to complete a prescribed unit of study.

	weighted average mark (WAM)
	the average of a student’s marks over a selected period with each mark weighted according to an agreed value according to its credit point value and, optionally, a weighting according to level.
Note: See Part 15 of the Assessment Procedures.

	working day
	a date on which the University is usually open for business. This does not include any Saturday, Sunday, public holiday or any day designated as part of the University’s Christmas shutdown period.
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[bookmark: schedule_1][bookmark: _Toc240355400][bookmark: _Toc219969132][bookmark: _Toc236306478]Schedule 1: Special admission programs 
[bookmark: _Toc238820857][bookmark: _Toc239234018][bookmark: _Toc239665076][bookmark: _Toc240355401]Future Leaders Scheme
(1) We may grant adjustment factors for specified courses to domestic and international applicants if they:
(a) are eligible current school leavers who attended a secondary school registered with the relevant state or territory Department of Education;
(b) are identified by the Universities Admissions Centre as the school dux; and
(c) meet all other course admission requirements.
(2) A student admitted under this scheme may receive a Future Leader Adjustment Factor of up to 10 points.
(3) The relevant Associate Dean may admit an applicant to an undergraduate award course under this scheme if they have:
(a) a selection rank equal to or higher than the minimum selection rank for the course; and
(b) an ATAR or equivalent equal to or higher than the minimum ATAR for the course.
[bookmark: clause13_2][bookmark: _Toc240355402]Educational Access Scheme (formerly the Broadway Scheme)
The Educational Access Scheme helps domestic applicants who have faced educational disadvantage to access undergraduate award courses.
A domestic applicant may apply under this scheme if they:
have completed Year 12, or equivalent secondary study in Australia or overseas;
have faced:
long-term educational disadvantage; or
severe disadvantage in the last 2 years of their secondary education.
This scheme does not apply to applicants who have a tertiary record.
When deciding if an applicant has experienced educational disadvantage the relevant Associate Dean may consider:
adverse home environment or poor study conditions;
chronic illness, disability or personal trauma;
disrupted schooling or family life;
English language difficulties;
excessive family responsibilities;
financial hardship;
living in a remote or isolated area;
physical or psychological abuse.
A domestic applicant eligible under this scheme may receive an Educational Access Adjustment Factor of up to 10 points.
The relevant Associate Dean may admit an applicant to an undergraduate award course under this scheme if they have:
a selection rank equal to or higher than the minimum selection rank for the course; and
an ATAR or equivalent equal to or higher than the minimum ATAR for the course.
[bookmark: _Toc240355403]Gadigal Program
The Gadigal Program addresses educational disadvantage experienced by Aboriginal and Torres Strait Islander people, by facilitating and supporting their participation in our courses.
This program includes:
preparatory study for Aboriginal or Torres Strait Islander people who want to enrol in one of our courses;
lower academic entry requirements for Aboriginal or Torres Strait Islander applicants;
a reduced first-year study load for Aboriginal or Torres Strait Islander students; and
ongoing support for Aboriginal and Torres Strait Islander students.
We will make up to 5% of student places available to applicants of Aboriginal or Torres Strait Islander descent.
An applicant is taken to be of Aboriginal or Torres Strait Islander descent only if they comply with the Aboriginal and Torres Strait Islander Identity Policy.
We select applicants under this program based on their application and academic assessment.
The relevant faculty and the administrator of the program will jointly decide the Gadigal Adjustment Factor for students admitted under the program who have an ATAR or equivalent.
Applicants who have an ATAR or equivalent and have been awarded a Gadigal Adjustment Factor will have a selection rank that is the ATAR or equivalent plus the Gadigal Adjustment Factor.
The relevant Associate Dean may admit an applicant under the Program if:
for applicants under 21 years old on 31 March in the academic year following their application, they:
meet the minimum selection rank for the course; or
show they can succeed in university-level coursework.
for applicants 21 years old or older on 31 March in the academic year following their application, they:
have completed a tertiary education preparation course relevant to the course;
have completed, or partly completed, an accredited diploma-level course or higher; or
show they can succeed in university-level coursework.
The Associate Dean may place requirements and restrictions on the enrolment of a student under the program for up to 1 year. These may include:
requiring a student to complete one or more units of study within a set period;
prohibiting the student from enrolling in one or more units of study; or
limiting the maximum study load.
[bookmark: _Toc240355404]MySydney Scheme
The MySydney Scheme helps people who live in areas with socio-economic disadvantage.
This scheme supports students’ participation in our courses and helps address the educational disadvantage they may face.
This scheme is available to domestic applicants who:
apply for admission through UAC;
at the time they apply, live in an area that the Academic Board has identified as socio-economically disadvantaged; and
meet all other admission requirements for the relevant award course.
The faculty decides the ATAR adjustment factor for eligible applicants.
The relevant Associate Dean may admit an applicant to candidature if they meet the required conditions.
A student admitted to an award course under this scheme may apply for admission to another award course with us.
Note:	See clause 3.2 of the Admissions, Credit and Enrolment Procedures.
We will apply the MySydney ATAR adjustment factor to that new application.
[bookmark: _Toc240355405]Regional and Remote Applicants Scheme
The Regional and Remote Applicants Scheme addresses the educational disadvantage faced by people living in regional or remote areas.
This scheme supports students’ participation in our courses.
This scheme is available to domestic applicants who:
apply for admission through UAC;
meet all other admission for the relevant award course;
and at the time they apply either:
live in a regional or remote area; or
are recent school leavers who attended a school in a regional or remote area.
The Academic Board decides the criteria for regional or remote area status.
The faculty decides the ATAR adjustment factor.
The relevant Associate Dean may:
authorise a conditional offer of admission for an eligible applicant; and
admit a recipient to candidature if they meet the required conditions.
A student admitted to an award course under this scheme may apply for admission to another award course with us.
Note:	See clause 3.2 of the Admissions, Credit and Enrolment Procedures.
We will apply the Regional and Remote ATAR adjustment factor to that new application.
[bookmark: _Toc240355406]Khuda Scheme
(1) The Khuda Scheme supports and increases the number of young women entering science, technology, engineering and mathematics (STEM) courses with us.
(2) We support the Khuda Scheme through the Khuda Women in STEM Program.
(a) We run the Khuda Women in STEM Program with partner schools.
(i) The Khuda Women in STEM Program supports STEM study, especially for young women.
(b) The Academic Standards and Policy Committee approves the Program’s academic activities. This includes the selection criteria for partner schools.
(3) For specified courses, domestic and international applicants may receive an adjustment factor if they:
(a) identify as female; 
(b) are eligible current school leavers; and
(c) attended a secondary school that we have registered as a partner school in the Khuda Women in STEM Program.
(4) The faculty decides the ATAR adjustment factor. 
(5) The relevant Associate Dean may admit an applicant to candidature only if they meet the required conditions.
[bookmark: _Toc240355407]Mature Age Applicants Scheme
The Mature Age Applicants Scheme helps domestic applicants over 21 years gain admission to undergraduate courses.
This scheme applies to applicants who would not usually meet the applicable academic entry requirements.
The Dean of the relevant faculty may decide that this scheme does not apply to a specified undergraduate course.
An eligible domestic applicant may compete for admission under this scheme only if they meet the minimum academic merit set by the faculty for the course.
An applicant is eligible under the Mature Age Applicants Scheme if they:
are at least 21 years old on 1 March in the year of admission;
do not have an ATAR or equivalent high enough to compete for mainstream admission;
have not completed at least 1 year of study, or the part-time equivalent, in a Bachelor degree or higher qualification at a recognised tertiary institution; and
have completed, within the last 2 years, one of the following approved preparation courses:
the Certificate IV in Tertiary Preparation;
an HSC that does not lead to an ATAR;
the Open Foundation Course or NEWSTEP Program offered by the University of Newcastle;
the University Preparation Program offered by the University of New South Wales; or
for admission to the Bachelor of Nursing, have completed enrolled nursing qualifications; 
have completed:
a Diploma (AQF level 5) or Advanced Diploma (AQF level 6) at a recognised tertiary institution that meets our admission requirements; or
at least 1 year of study, or the part-time equivalent, in an approved  Diploma (AQF level 5) at a recognised tertiary institution that meets our admission requirements.
The relevant Dean sets the minimum academic merit for admission under this scheme.
We may require an applicant to:
attend an interview;
provide a work portfolio; or
successfully complete a practical examination.
When deciding whether to offer admission under this scheme, the relevant Associate Dean may consider the applicant’s:
personal qualities;
likelihood of completing the course successfully;
work experience; and
successful completion of any relevant AQF courses.
Any assumed knowledge set for an award course, or an equivalent requirement, are normally treated as a prerequisite for admission under this scheme.
[bookmark: _Toc240355408]Elite Athletes or Performers Scheme
The Elite Athletes and Performers Scheme helps students whose competitive or performance commitments have detrimentally affected their secondary school studies.
This scheme is available to domestic applicants who:
are elite athletes or elite performers based on assessment by the Elite Athletes Assessment Panel or the Elite Performers Assessment Panel (‘the Panels’); and
can show that their sporting or performance commitments affected their HSC performance.
We will only consider applicants who submit the application form on our website by the stated deadline.
The Panels:
decide whether an applicant is an elite athlete or performer before HSC results are published;
set and apply standard criteria to decide whether an applicant is an elite athlete or an elite performer; and
seek advice about each applicant from referees and appropriate experts.
The Elite Athletes and Performers Selection Committee reviews assessments made by the Panels. 
Where the Elite Athletes and Performers Selection Committee endorses an assessment of an applicant, the Committee forwards the application to the relevant faculty for consideration.
A domestic applicant who is eligible under this scheme may receive an ATAR adjustment factor of up to 5 points.
The relevant Associate Dean may admit an applicant to an undergraduate award course under the Elite Athletes and Performers Scheme if they:
have a selection rank equal to or higher than the minimum selection rank for the course; and
have an ATAR or equivalent equal to or higher than the minimum ATAR for the course.
[bookmark: _Toc240355409]Special Consideration for Admission Scheme
The Special Consideration for Admission Scheme helps applicants gain admission to undergraduate courses if they experienced serious disadvantage during secondary study or during an earlier attempt at tertiary study.
This scheme is available to applicants who:
have successfully completed:
Year 12; or
equivalent secondary education at a high school, a technical and further education college, or equivalent institution; or
have a record of previous tertiary study; 
and
experienced serious disadvantage during those studies.
An applicant who is eligible under this scheme may receive a special consideration ATAR adjustment factor of up to 5 points.
The relevant Associate Dean may admit an applicant to an undergraduate award course under this scheme if they have:
a selection rank equal to or higher than the minimum selection rank for the course; and
an ATAR or equivalent equal to or higher than the minimum ATAR for the course.
[bookmark: _Toc240355410]Creative Arts Special Admission Scheme
The Creative Arts Special Admission Scheme helps us identify students with exceptional talent in music or visual arts before they complete the HSC or an equivalent qualification.
This scheme recognises that students may have:
developed advanced skills and experience; and
demonstrated learning outcomes that provide a pathway to admission to relevant award courses.
The relevant Associate Dean may offer admission under this scheme if:
the course resolutions allow admission under this Scheme;
the applicant is completing their HSC or equivalent qualification in the year before admission; and
the applicant shows exceptional talent through:
an audition;
a portfolio of musical compositions; or
a portfolio of visual arts work.
An applicant must submit the required application form and include:
evidence of their high school academic record;
evidence of their achievements and talent in music or visual arts; and
a portfolio, if required.
The relevant Associate Dean may offer admission only if satisfied that: 
the applicant has exceptional talent in the relevant creative arts area; and
their academic record shows that they are likely to complete the course successfully.
[bookmark: _Toc240355411]Certificate IV Scheme
This Scheme helps applicants enter tertiary study if they have not followed a traditional secondary school pathway.
The Dean of the relevant faculty may decide that this scheme does not apply to a specified undergraduate course.
An applicant is eligible under this Scheme if they:
are a domestic student;
are at least 18 years old by 31 July in the year of proposed admission;
have completed a Certificate IV in Tertiary Education Preparation that:
ran for at least 12 months;
provided a tertiary entrance score that can be mapped to an ATAR; and
provided an ATAR or equivalent that is equal to or higher than the minimum ATAR for the course; 
and
have not completed:
1 year or more of full-time study, or the part-time equivalent, in a Bachelor degree (AQF level 7)or higher qualification at a recognised tertiary institution; or
a Diploma (AQF level 5), Advanced Diploma (AQF level 6) or Associate Degree (AQF level 6), or an overseas equivalent.
[bookmark: _Toc240355412]STAT Scheme
This scheme helps applicants enter tertiary study if they have not followed a traditional secondary school pathway.
The Dean of the relevant faculty may decide that this scheme does not apply to a specified undergraduate course.
An applicant is eligible under this scheme if they:
are a domestic student;
either:
completed year 12 without obtaining an ATAR or equivalent; or
left school without a Higher School Certificate or equivalent at least 2 years before the year of proposed admission;
have completed the Special Tertiary Admissions Test (STAT) offered through the Australian Council for Educational Research, with a result equal to or higher than the minimum ATAR for the course; and
have not completed:
1 year or more of full-time study, or part-time equivalent, in in a Bachelor degree (AQF level 7) or higher qualification at a recognised tertiary institution; or
a Diploma (AQF level 5), Advanced Diploma (AQF level 6) or Associate Degree (AQF level 6), or an overseas equivalent.
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