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EDUCATION PORTFOLIO

Proposal for a new microcredential
proposal for a new microcredential
Please contact the Lifelong Learning Program team within DVCE for support with this form. 
Email lifelong-learning.program@sydney.edu.au

Version 0.1.4

part a: summary information
1. [bookmark: _Toc64540666]Microcredential name



	[bookmark: _Toc64540667]


2. Managing faculty, University School or Centre		


3. [bookmark: _Toc64540668]Contact details			Name:			




Email:			



Phone:			


School/Dept/Discipline:	

4. [bookmark: _Toc64540669]Course description
	Provide a concise course description that is meaningful to an external audience





[bookmark: _Toc64540670]
5. [bookmark: Text7]Volume of learning (hours)	


6. [bookmark: _Toc64540671][bookmark: Check1][bookmark: Check2][bookmark: Check3][bookmark: Check4]Mode of delivery			|_| In-person	|_| Blended	|_| Remote	|_| Online

7. [bookmark: _Toc64540672][bookmark: Check5][bookmark: Check6]Is the microcredential credit eligible?		|_| Yes		|_| No		
[bookmark: Check7][bookmark: _Toc64540673]|_| Intended to be credit eligible in future award course

8. [bookmark: _Toc64540674]If credit eligible (or intended to be in future), list relevant award courses
	If you are mapping to a unit of study, list the award courses the unit of study is listed in and where credit will be given



[bookmark: _Toc64540675]
9. Target audience
	This may include profession, prior education, intended career change, geographical area. Note that the intended audience cannot be current students, and that international student visa holders cannot enrol in microcredentials





10. [bookmark: _Toc64540676]Assumed knowledge
	State the knowledge, skills and understanding learners are expected to have achieved before enrolling in the course


[bookmark: _Toc64540677]
	


11. Intended delivery date
	
	


12. [bookmark: _Toc64540678]Intended delivery frequency

	[bookmark: _Toc64540679]Max 40 characters


13.  Digital badge details		Badge name		

Badge description
	Clearly explain to a third party what the badge recipient has achieved. Max 100 words




Skills tags
	List 4-5 keywords that summarise skills acquired by participant




[bookmark: Check8][bookmark: Check9]Expiration		|_| Yes		|_| No

Max 40 characters

Expiration period	


part b: Course details
14. [bookmark: _Toc64540681]Aims
	Provide a concise description of the course aims. This can include additional details that are not included in the course description at (4) to give proposal reviewers additional information and context about the course aims




15. [bookmark: _Toc64540682]Learning outcomes
After completing this microcredential a learner will be able to:

	LO1
	

	LO2
	

	LO3
	

	LO4
	


[bookmark: _Toc64540683]
16. Learning experiences
Provide summary of intended learning experiences. For example, will the course be delivered through seminars or pre-recorded video material? Will there be small group problem solving and/or project-based learning?








17. [bookmark: _Toc64540684]Assessment
	Assessment task
	Weighting
	LO1
	LO2
	LO3
	LO4

	Eg. Group presentation
	
	|_|
	|_|
	|_|
	|_|

	Eg. Assignment
	
	|_|
	|_|
	|_|
	|_|

	
	
	|_|
	|_|
	|_|
	|_|

	
	
	|_|
	|_|
	|_|
	|_|



[bookmark: _Toc64540685]How has assessment been designed to be consistent with academic integrity?
	Note that MCQs must not be used if they are to be delivered online. Turnitin is not available in non-award Canvas.




18. [bookmark: _Toc64540686]Learner support and interaction
	Explain how learners will be able to interact with each other and with their teachers. How will learners be supported if they have questions about the course material?



19. [bookmark: _Toc64540687]Teaching staff
	Who will teach the course? List teaching staff or explain how the teaching will be resourced. If not academic staff, list qualifications and intended approach to supervision



20. [bookmark: _Toc64540688]External accreditation (if applicable)
	Provide details of any external accreditation that will be sought, and current status. If no external accreditation, insert N/A.



21. [bookmark: _Toc64540689]Risk management
Does the proposed microcredential involve:
[bookmark: Check10][bookmark: Check11][bookmark: Check13]|_| working with patients	|_| working with children 	|_| working with animals 		
[bookmark: Check12]|_| working with dangerous materials and/or hazardous substances
[bookmark: _Toc64540690][bookmark: Check14][bookmark: Check15]Is ethics approval required for this course?			|_| Yes		|_| No
[bookmark: _Toc64540691]
Key risks and mitigating strategies

	Outline any key risks and explain the mitigating strategies you will take. If any of the above boxes are checked this must be completed





part C: credit eligibility
Only complete this part if the microcredential is intended to be credit eligible

	[bookmark: _Toc64540693]


22. Volume of learning	Hours:				

	


Equivalent credit points:		


23. [bookmark: _Toc64540695]Period of time that credit will be available after microcredential completion
	This must be consistent with award course resolutions and Coursework Policy



24. [bookmark: _Toc64540696]Mapping of learning outcomes (can be mapped to Units or Study or a course)

	Unit/course learning outcome
	LO1
	LO2
	LO3
	LO4

	
	[bookmark: Check16]|_|
	[bookmark: Check21]|_|
	[bookmark: Check26]|_|
	[bookmark: Check31]|_|

	
	[bookmark: Check17]|_|
	[bookmark: Check22]|_|
	[bookmark: Check27]|_|
	[bookmark: Check32]|_|

	
	[bookmark: Check18]|_|
	[bookmark: Check23]|_|
	[bookmark: Check28]|_|
	[bookmark: Check33]|_|

	
	[bookmark: Check19]|_|
	[bookmark: Check24]|_|
	[bookmark: Check29]|_|
	[bookmark: Check34]|_|

	
	[bookmark: Check20]|_|
	[bookmark: Check25]|_|
	[bookmark: Check30]|_|
	[bookmark: Check35]|_|



25. [bookmark: _Toc64540697]How does assessment ensure that all learners individually demonstrate the achievement of all learning outcomes?
	Eg. all assessment is individual assessment



26. [bookmark: _Toc64540698]How will a participant completing this microcredential be able to build up a total of six credit points to be able to get credit in the award course(s) listed at (8)?
	Eg. this is a 6CP microcredential; this is one of a planned stack of 3 x 2CP microcredentials; the award course has a 2CP unit of study that this microcredential will effectively replace





part D: Business case

27. [bookmark: _Toc64540700]Strategic rationale
	How is the microcredential aligned with faculty/school/centre/University strategy? Explain any articulation pathways


28. [bookmark: _Toc64540701]Evidence of market demand
	Provide evidence of demand for the proposed microcredential. This may include competitor analysis or labour market data



29. [bookmark: _Toc64540702]Fees
	Intended fees in AUD and any intended discounts



30. [bookmark: _Toc64540703]Are participants liable for any costs in excess of course fees?
	Eg. any required textbook or external certification process



31. [bookmark: _Toc64540704]Financial analysis
	Use the microcredential analysis tool and once completed click on the Submit to DVCE button on the form



32. [bookmark: _Toc64540705]Marketing channels
	Consult with faculty marketing manager. Include any faculty-owned or accessible marketing channels (eg. professional association mailing list)



33. [bookmark: _Toc64540706]Approach to course material development and anticipated resource requirements
	Explain if you will build on existing course materials, or if you plan to undertake development of new courseware. If so, how will course development be resourced?



34. [bookmark: _Toc64540707]Intellectual property and use of third-party content
	Seek advice if unsure. In general, you will need to license third party content outside of Open Educational Resources



35. [bookmark: _Toc64540708]Educational services agreements
[bookmark: Check36][bookmark: Check37]Does this microcredential involve an educational services agreement?	|_| Yes		|_| No

If yes, provide details:
	


part E: endorsements and approval

Credit eligible microcredentials only

36. [bookmark: _Toc64540710]Award course program director(s) endorsement
	Name
	Position
	Date
	Signature

	
	
	
	



Comments
	



37. [bookmark: _Toc64540711]Faculty Education Committee endorsement


Date considered and endorsed by Education Committee:		

Comments
	




All microcredentials

38. [bookmark: _Toc64540712]Faculty/School/Unit endorsement
	Name
	Position
	Date
	Signature

	
	
	
	



Comments
	




39. [bookmark: _Toc64540713]Non-award Subcommittee (NASC) – microcredential approval


Date considered and endorsed by Non-award Subcommittee:	

Comments
	




Email lifelong-learning.program@sydney.edu.au
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